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1 INTRODUCTION

To obviate the problem of tender fixing and to eliminate the human interface in the bid
submission process, Government has decided to make entire e-Procurement process
electronic. There are two items which are being submitted manually by the Bidders in the
designated offices in every tender. First, the Earnest Money Deposit (EMD) is being done
physically in shape of Demand Draft or Bank Guarantee. Secondly, the Past Performance of
the Bidders along with Documentary Evidence of same with respect of completed or
ongoing projects is being submitted manually. If a bidder is submitting bids for ten projects
in a year, then he/she has to submit his/her performance information ten times! This not
only increases the paper work but also consumes lot of time in evaluating same by the
designated authorities.

Introduction of Contractor Database Management System has made it easier for the
contractors to do the registration online and gets approval from license issuing authority
without any wastage of time. The application smartens the procedure, wards of fraudulent
activities, synchronizes every data and makes it transparent and user-friendly. CDMS
application sees a vast modification in the future of contractor management system,
bidding, performance evaluation and more.

1.1 Purpose

This document provides a detailed overview and description of Contractor Database
Management System to the contractor. The document will guide the user to navigate
easily through various menu and sub-menu tabs of the CDMS application.

2 GETTING STARTED

To start using the application, enter the website url in the browser and land on the home
page.
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At A A~ R Feedback | FAQ | Contact Us

Government of Odisha

| C D M S . ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q

ncement - Drive for ‘Dadabati Ku Na'

21434 > 14322 < 13210 = E]
';:':’JA:._:PPLED TOTAL TAGGED TOTAL VALIDATED

Close

Applied SIGN IN (existing User) &

I Fresh Existing Renewal Upgradation | Degradation

N
o m— oy E I:|
Forgot Password?

1

pplication Application Penc SIGN UP (New User) +

lidated Approved for
Valig

Department Wise Summary

Department Contractors
Registered

H&UD 915 672 486 364 TBI Super 221 170 164 164 6
Class
RD 2,367 1,735 1,560 1,556 17
Special 592 469 460 460 9 I
WORKS 7,855 5,644 5,251 4,503 39 Class

Figure 2-1 Home Page Screen (1)

e In the landing screen, a pie-chart displaying the Fresh, Existing, Renewal,
Upgradation, Degradation, Cancellation, and Conversion Request received from the
Contractors to the department are displayed in a colour coded way. Click on Close
button to close the pop-up.

e The latest announcements are displayed at the header section.

e The total number of CSF applied, tagged, validated and approved are displayed in
separate portlet.

e The Total Number of New Application, Application for Renewal, Application for
Change in Contractor Class and Total Code Issued are displayed in separate portlets
with respective count of Tagged, Validated and Approved application.

e The Department wise CSF Summary i.e, the total number of Contractors Registered,
Received, Validated, Approved, Pending for Validation and Application where Code
is Issued is displayed in the table.
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e The total number of Contractors Registered, Received, Validated, Approved, Pending
for Validation and Application where Code is Issued with respect to various
Contractor Class is displayed in a table.

For a new contractor registration, click on the Sign Up button as highlighted in the screen
above.

3 NEW CONTRACTOR SIGN UP

For a new contractor registration, click on the Sign Up button as highlighted in the screen
below.

A A A N Feedback

\Q | Contact Us
| CD M S . ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

Government of Odisha

Announcement - Drive for 'Dadabati Ku Na'

» 14322 =z 13210 S

Close

Applied SIGN IN (existing User) &

Fresh Existin Renewal Upgradation Degradation
| 9 val [ Upg I Do E 497

NEW CODE ISSUED

!

| Next | Forgot Password?

Department Wise Summary

Department Contractors splication  Application Pen: SIGN UP (New User)

Registered lidated Approved  for
Vali
H&UD 915 672 486 "364 8 Super | 221 70 64 164 6
Class
RD 2,367 1,738 1,560 1,556 7
Special 592 469 460 460 9
WORKS 7,855 5644 5251 4503 19, Class

Figure 3-1 Home Page Screen (2)

On clicking, system will navigate to the New User Registration section-
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Government of Odisha

C D M S . ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS -~ Q

/ Registration

Enter Your Mobile Number - | Enter Your Mobile Number

Enter Your Email > Enter Your Emnail
(As used in Odisha e-Procurement)

Figure 3-2 Registration Screen

e Enter your Mobile Number and email ID to respective textboxes.
Note: Make sure the email ID entered is valid and used in Odisha eProcurement only.

e (lick on Generate OTP button to receive One Time Password to the mobile number
and email ID.

A A A H Feedback | FAQ | Contact Us

C D M 8 . ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q

Govemnment of Odisha

OTP has been sent to the Mobile Number. 7008938077 & Email Id:
pipilika.kumari@csm.co.in . In case you do not receive the OTP within 2 minutes,
please click on the Resend button to receive the OTP again.

| Submit || Re-send

Figure 3-3 Enter OTP Screen
e Enter the OTP received in the textbox given and click on Submit button.

e Incase OTP is not received, then click on Re-send button to receive the OTP again.
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e On Validation of the OTP, system will navigate to Create Your Password page
wherein the User Id remains same by default.

A+ A A M [] Feedback | FAQ | Contact Us

C D M S . ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

Government of Odisha

User Id

7008938077

Password *

Confirm password *

Password must be 8 character long and contain at
least one uppercase letterone lowercase letterone
number and one special character(#7@5**-_)

Back to Index page*

Figure 3-4 Create Your Password Screen
e Enter a valid password in the given space and re-enter the same to Confirm.

Note: Make sure the password is 8 characters long and features at least one uppercase,
lowercase, number and special character.

e C(lick the Submit button to save the password.

On successful submission, system will navigate the user to the home page for login
purpose.

10
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A A A~ R Feedback | FAQ | Conl

P
O ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q

overnment of Odisha

SIGN IN (Existing User)

o

Department  C: icati icati icati Pendingfor  Code License C i icati icati Pending for Code
Registersd  Received  Validated  Approved  Validation  lssued Category  Registersd  Received  Validated  Approved  Validation  Issued
HEUD 915 672 186 364 186 15 Super 220 169 163 163 6 135
Class
RD 2367 1735 1,560 1,556 175 63
Special 590 467 459 459 8 53
WORKS 7810 5599 5218 4470 g1 a2 Class
WR 10181 6211 5856 5654 355 51 AClass 2140 1250 1178 1176 72 121
Total 21,273 1407 13120 12,084 1097 541 BClass 4698 2894 2819 2789 75 a7
CClass 13281 9222 8319 7,284 903 88

Figure 3-5 Home Screen (3)
Refer to the highlighted section in Figure 3-5,
e Enter the User Name of the new contractor in the SIGN IN section.

e (lick on Next button.

A+r A A W Feedback | FAQ | Contact Us

CONTRACTOR PROFILE FORMS & MANUALS ~ Q

| Sign In I Back To Login

SIGN UP (New User)

Code
Issued

135

Figure 3-6 Home Screen (4)

11
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e Enter the password as highlighted in the Figure 3-6 above.
¢ C(lick on Sign In button.

e With successful Sign In, the checklist for the Existing Contractors Having License
and Fresh Application will populate on the display screen.

12




CSM Technologies

Quality System Template

Document #:

CSM/QT/13/03

Rev.: 1.1
Page #:13 of 192

System - V3.0

Contractor Database Management

 CDMS

/ Government of Odisha

Contractor type selection

A+ A A

Feedback | FAQ

ntact Us Logout

ABOUT CDMS CONTRACTOR PROFILE FORMS & MANI

Si#

Sl

Sl#

Fees & Security Deposit (Rs)

Existing Contractor Having License Fresh Applicant

Existing License Check-List (Individual)

Documents (All files must be within 500KB.)

Registration Certificate in 'PDF format

Passport Size Photograph in 'JPG/PNG' format

AADHAAR Card

Permanent Account Number (PAN) Card

Goods & Service Tax (GST) Registration Certificate

Specimen Signature of the applicants (Annexure-)&»

Experience Certificate from A/Special/Super Class Contractor (Annexure-I)E»
Security deposit (Amount mentioned in table below)"

Major Assets (Tools & Machinery)

Existing License Check-List (Company or Cooperative Society or Partnership Firm)

Documents (All files must be within 500KB.)

Passport Size Photograph of Managing Director or Secretary or Managing Partner in 'JPG’/PNG'

format

AADHAAR Card of Managing Director or Secretary or Managing Partner

Permanent Account Number (PAN) Card

Goods & Service Tax (GST) Registration Certificate

Specimen Signature of Managing Director or Secretary or Managing Partner (Annexure-)&h
Experience Certificate from A/Special/Super Class Contractor (Annexure-I[}E»

Security deposit (Amount mentioned in table below)"

List of Tools & Plants (as applicable)

Company Registration Certificate/Society Re
Memorandum

tion Partnership Deed/Company

Special Conditions for Check List

Class of Registration Security 1  Caste Certificate for ST/SC applicant
Contractor Fees Deposit
2 Degree/Diploma in Engineering Certificate, in case of applicant applying for direct A or B Class license respectively
Super Class 200,000 1,000,000
3 Copy of Registration Certificate (RC Book), in case of other than Odisha PWD registered Contractor
Special Class 60,000 200,000
AClass 30,000 80,000 Special Conditions for Fees & Security Deposits
B Class 12,000 40,000 1 Degree Engineer applying for ‘A’ Class will pay 50% of the Registration Fees
C Class 6,000 20,000 2 Diploma Engineer applying for ‘B’ Class will pay 50% of the Registration Fees
D Class 3,000 20,000 3 Security Deposit is exempted for Degree & Diploma Engineers applying for A and B class respectively
Subsoil 15,000 40,000 4 Security Deposit is 50% exempted for SC and ST applying for all class types
Explorator
5  Resident certificate and unemployment certificate need to be uploaded
Testing Lab 15,000 40,000

v
v
Optional
~
v
v

Optional

v
L
Optional
v
v
v
Optional

v

b
R4
Optional
b
v
v

Optional

v
~
Optional
v
v
v
Optional

R4

b4
v
Optional
v
Optional
v

Optional

v
v
Optional
v
Optional
v
Optional

v

Managing Director(in case of Company) or Secretary(in case of Cooperative Society) or Managing Partner(in case of Partnership Firm)

L
v
Optional
v
Optional
v

Optional

v
L
Optional
v
Optional
L
Optional

v

Special

v
v
Optional
v

v

Special

v
v
Optional
v

v

PRINTE

Super

L
~
Optional
v

v

Super

~
v
Optional
v

b

Figure 3-7 Existing Contractor Having License Screen

13
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e To proceed to add contractor details if you have a license, click on Click Here to
Proceed button.

e However, if you are new and want to apply for a new contractor license then click on
Fresh Applicant tab. Refer to the highlighted section in figure shown below.

14
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| Feedback | FAQ ontact Us Logout
ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q
+~ Basic Information [ License ]
Existing Contractor Having License Fresh Appli
Information [ Licensee
D
A s New License Check-List (Individual)
Sl# Documents (All files must be within 500KB.) D c B A Special Super
Statutory Compliances
1 Passport Size Photograph in "JPG/'PNG' format  + - ~ - v -
Financial Health of the Licensee
2 AADHAAR Card - - ~ - v -
Bank Details 3 Permanent Account Number (PAN) Card - - - - - -
Project Profile a Goods & Service Tax (GST) Registration Optional Optional Optional Optional - ~
Centificate
Asset (Major E ment) Details
(tajoaEauip ) ' 5 Registration Fees (Online Payment) - - - - - -
Technical Personnel [with the 6 imen of the i - - ~ - - -
ensee] (Annexure-)&»
Confirm Registration 7 Experience Certificate from A/Special/Super - - Optional Optional Optional Optional
Class Contractor (Annexure-11)&%
Change From New to Exesting 8 Security deposit (Amount men - - - - - -
below)"
9 Major Assets (Tools & Machinery) Optional Optional Optional Optional v -
10 Pledge Form duly pledged in favour of - - ~ - v -
respective License Issuing Authority (Pledge
Form)&>
New License Check-List (Company or Cooperative Society or Partnership Firm)
Sl# Documents (All files must be within 500KB.) D c B A Special Super
1 port Size of Director |~ - ~ - v -
or Secretary or Managing Partner in "JPG/PNG'
format
2 AADHAAR Card of Managing Director or - - ~ - v -
Secretary or Managing Partner
3 Permanent Account Number (PAN) Card - - ~ - v -
a Goods & Service Tax (GST) Registration Optional Optional Optional Optional v -
Centificate
5 Registration Fees (Online Payment) - - ~ - v -
6  Specimen Signature of Managing Director or - - ~ - v -
Secretary or Managing Partner (Annexure-1)&
7 Experience Certificate from A/Special/Super - - Optional Optional Optional Optional
Class Contractor (Annexure-Ii)
8  Security deposit (Amount mentioned in table - - ~ - v -
below)
9 List of Tools & Plants (as applicable) Optional Optional Optional Optional v v
10 Company Registration Certificate/Society - - ~ - v -
Registration Partnership Deed/Company
Memorandum
11 Pledge Form duly pledged in favour of - - ~ - v -
respective License Issuing Authority (Pledge
Form)&>
12 Labor cooperative society are exempted for - - ~ - v -
applying license
M ing D case of Company) or y(in case of C Society) or case of Partnership Firm)
Fees & Security Deposit (Rs) Special Conditions for Check List
Class of Registra Securit 1 Caste Certificate for ST/SC applicant
Sl# Contractor Fees Deposi
2 Degree/Diploma in Engineering Certificate, in case of applicant applying for direct A
1 Super 200,000 1,000,0 or B Class license respectively
Class
3 Copy of Registration Certificate (RC Book), in case of other than Odisha PWD
2 Special 60,000 200,001 registered Contractor
Class
4 Resident certificate and unemployment certificate need to be uploaded
3 Aclass 30,000 80,000
a B Class 12,000 40,000 Special Conditions for Fees & Security Deposits
5 C Class 6,000 20,000 1 Degree Engineer applying for ‘A’ Class will pay 50% of the Registration Fees
6 D Class 3,000 20,000 2 Diploma Engineer applying for ‘B’ Class will pay 50% of the Registration Fees
7 Subsoil 15,000 40,000 3 Security Deposit is exempted for Degree & Diploma Engineers applying for A and B
Explorator class respectively
8 15,000 40,000
| ick Here to Proceed I < :

Figure 3-8 Fresh Applicant Screen

15
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In the Fresh Applicant section, proceed to add basic, address, financial and other
details of the license and licensee by clicking on Click Here to Proceed button.

3.1 BASIC INFORMATION [LICENSE]

Add the details of the license to be requested including category of license required, Class
of license, Name of the Issuing Department, etc., in the Basic Information (License)
section. Refer to Figure 3-9 shown below.

rugis Firsem b 16 Enslicg

Basic Information | License |

Address
e i barkorng Bo L aksows e L
Sratuiory Compliances sseritha St 5
Financial Heatth of the Licerisee Cabegay ol Licends Civ e O
Project Profike —_— , M
i :
Azzet (Major Equipment) Detals

Techinical Personne |with the
Licenses]

WoriengUapetal Detodls

(Ei

Figure 3-9 Basic Information [license] Screen

Select either Yes or No and confirm whether the Contractor is

PWD Contractor or not.

other than Odisha

16
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] pedback Te Loga

Y '-_.- r” ..J.F.uun:i:u_r_. CONTRACTOR PROFILE  FORMS & MANUALS - O

Gurvermimeni of Didisha

Change From hew 1o Exsting Basic Information | License |

Mote : Digital sigreed copy of documents need to be uploaded

Basic Inlarmation | Lo |

Dnher tha Oudeaba AT & Ves Liphoad Fegd Cendficae o [ e Fig | emtor. ) pf
Conlroter ¥

Addiess ' .

Satutory Complances ategary o Lioents - -

. kool
Financial Health of the Licenmes asusing Diepuartmesi Aarre w o e ol the -
i

Project Profile

Iemung Agthoriy !

Azzet (Mapor Equipmeni) Detasls

Helpling Phore Mo I 08T4 7972950 ksl i & clmaowd@gmal com

Technical Personmel [wath the
Licerises]

WorkengCapetal Detads

G5

Figure 3-10 Basic Information [license] Screen
o Ifyes, then upload the Certificate of Registration for the same.

e Select either Yes or No and confirm whether the Contractor belongs to Labour Union
Cooperative Society or not.

| ] eedback Ta Logoud

admlyY b=
s l'—" EJ r""I] w2 . ABOUT CDMS  CONTRACTOR PROFILE  FORMS & MANLMLE - O

.1 Garvermiment of Diisha

Change From Kew 1o Existing Basic Information | License |

Mote : Digital signesd copy of documents need to be uploaded

Bessic informaation | Licermes |

Dther thary Gudesba FAT Yes @ Mo
i e Contracter ¥
Lbaoumr Lirice & - Uinion Choogs File i
Statutory Complances "y
B o

Financial Health of the Licenses

Category of Lictnds v w o Chissof Licenss -
Project Profile

Ismng Departmaent Mams = e ool -
Asset (Major Equipmsent) Detasls Wirag e sk

S Authorey
Technical Personcsl [with the

Licerises]

Helpla: oo Mo i OST4TITI05E i bt & comadwd@omaill oom

WorkongCapstal Detals

(Bt

Figure 3-11 Basic Information [license] Screen

17
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o Ifyes, then upload the Certificate of Labour Union for the same.

e Select the Category of License as Civil, or Sub Soil Exploration, or Testing
Laboratory.

e Select the Class of License to be applied for the newly registered contractor. If the
Category of the License is selected as Civil, then select the Class of the License as A
Class, or B Class, or C Class or D Class.

u ] LogwA

A A A Fredback | FAD | ¢ ¥
. ABOUT CDMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

Mote : Digital signed copy of documents need to be uploaded

Change From Hew 10 Ensteng Basic Information | License |

Suabatory Compliances

Fiancial Heatih of the Licernises

Project Profile

i Dl Marme Sk - M =
Whag g
Asset (Major Equipment) Detads T
BBung Musthaeity Yorks Depariment .
Technical Personnel [with the
Licerises|
| ' Phorsy Mgy 3B 08747977950 Mad i B camsnw m

Workinglapital Details

G5

Figure 3-12 Basic Information [license] Screen

e If the Class Type is selected as Class A, then select the Issuing Department as Work
Department, Name of the Wing of the Organization, and Issuing Authority.

18
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y CDN

Gurvermimeni of Didisha

Change Fiom Kew 10 Ensirg

Basic Inlarmation | Lo |

Mddress
Satutory Compliances:
Financial Heahh of the Licerses

Project Profile

Azzet (Mapor Equipmeni) Detasls

Technical Personmel [wath the
Licerises]

WorkengCapetal Detads

G5

. ABOUT CDMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

Basic Information | License |
Mote : Digital sigreed copy of documents need to be uploaded

Daher thar Db FAT Yes @ Mo
Conilraetor ¥

[ o bkorsg B Labeour Linicen Yoz @ Mo

Conperatrer Socerty 7

Caregny of ILaendd w w  ChEes ol Latenss
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Figure 3-13 Basic Information [license] Screen

If the Class Type is selected as Class B, then select the Issuing department name,

followed by Name of the wing or organization and issuing authority.

Badnc informmaton | Lceniee |

Addiess

Sralulery Comghanss

Fnancial Heahih of the Lisemiee

Project Profie

Azset (Mapor Bquipment) Detals

Tectnmicsl Pessoneed [with ke
Licermee]

Workenglapstal Detals
LS50

Conifirm Regestration

- ABOUT COMS  COMTRACTOR PROFILE  FORMS & MANUALS - O

Basic Infarmaton | Licenss |

Moate : Dagital sigred copy of docurments need to be uploaded

Ohey than Odeiita AT Yes & Mo
i TP e
D you brlong Be L abeous Lrsor Yeu @ Mo

Cooperatrer Socrty 7

Cabegary ol Licengs Ciw w o
Hagin Dpaitimnl Fame Sl w on M ol ihe
W Oy L
arrey (O Wb EHFice -
mauang Authoriy o
He e Mo B CATETITINE Wad i I cdmanwd@omal com

Figure 3-14 Basic Information [license] Screen
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e If the Class Type is selected as Class C or Class D, then select the Issuing department
name, followed by Name of the wing or organization, name of the Office and issuing
authority.

e C(lick Save as Draft button to save the data entered in draft mode and proceeds on
to the add licensee details.

A Reset button is also here to make correction to the data entered.

e C(lick on Reset button to clear the field details and re-fill it again.

Save the information in draft mode.

On clicking the Save as Draft button, system will ask for your confirmation.

164.164.122.165:8080 says A+ A A H Feedback | FAQ | Contact Us Logout

C D M S Are you want to save the record as draft?
| CONTRACTOR PROFILE FORMS & MANUALS - Q

=) Government of Odisha 5
N 4 Cancel

Change From New to Existing Basic Information | License |
5 g ;
J i’ Note : Digital signed copy of documents need to be uploaded.
Basic Information [ Licensee |
Other than Odisha PWD O Yes @ No Do you belong to Labour Union ;| O Yes @ No
2 arative Society ?

Address Contractor ? Cooperative Society

. Category of License T civil + % Class of License .| BClass vl
Statutory Compliances
Financial Health of the Licensee Issuing Depariiek Hame - Works Department v % Name of the . R&B vix

Wing/Organisation

Project Profile . .
) Issuing Authority * Engineer-in-Chief (Civil) v *

Confirm Registration
Helpline Phone No: @& 0674-2972998 Mail Id: ¢ cdmsowd@gmail.com Save as Draft

Figure 3-15 Confirmation Window

Are you sure you want to record the data in drafts?

Select either OK or Cancel. To confirm and proceed, click on OK button.

On clicking, a system generated confirmation alert will populate again.
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164.164.122.165:2080 says A+ A A~ H Feedback | FAQ | Contact Us Logout

C D M S Are you want to save as New License?
; CONTRACTOR PROFILE FORMS & MANUALS - Q

Government of Odisha
Cancel

Change From New to Existing

Basic Information [ License |

Basic Information [ License ] Note : Digital signed copy of documents need to be uploaded.

Basic Information [ Licensee |

Other than Odisha PWD . Yes No Do you belong to Labour Union Yes No
Address Contractor ? Cooperative Society ?
) Category of License D civil « + Classof License - BClass |
Statutory Compliances
Financial Health of the Licensee Issuing Department Name - Works Department v = MNameofthe : R&B v

Wing/Organisation

Project Profile . . .
) Issuing Authority : | Engineer-in-Chief (Civil) + *

Confirm Registration
Helpline Phone No: & 0674-2972998 Mail Id: = cdmsowd@gmail.com Save as Draft

Figure 3-16 Confirmation Window (2)
Are you sure you want to save as new license?
Choose either OK or Cancel.
Click on OK to confirm and proceed.

3.2 BASIC INFORMATION [LICENSEE]

Add the basic information about the licensee i.e. the personal details of the contractor
including date of birth, gender, education qualification, father’s name etc., in the Basic
Information (Licensee) section.

A. Class B Contractor
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P | pedback | FAQ | Contact Us LogwA

A A
. ABOUT CDMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

Change Fiom Hew [0 Ensting Basic Informadtion | Licenses |

Basic Information | Licerse |

Mote : Digital signed copy of docurments need Lo be uploaded
-.'-‘I"-'I L -
Mddress
Statutony Compliances D o Blenga NG ey Gove Yeu @ Mo
wdent i
. kool "
Fiancial Heatih of the Licernises Hin o) b Lol 1_ &
[T5;

Project Profile

Azzet (Mapor Equipmeni) Detasls

Technical Personmel [wath the
Licerises]

WorkengCapetal Detads

G5

Figure 3-17 Basic Information [Licensee] Screen
e The Category to which the Contractor belongs to is auto selected.

e Select either Yes or No to confirm whether the contractor belongs to any
government undertaking bodies.

e IfYes, then upload the Certificate of the same.
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| | 3 Losgoad

A kA Foedback | FAL | € »
. ABOUT COMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

Garermament of Ddisha

Change Fiom Hew [0 Ensing Basic Infarmatian | Licenses |

Basic Infarmation | License |

Mote ;. Dagital signed copy of docurments need to be uploaded
T ol L 3 [ | w
Mddress
Sxatutory Compl e Dy e Dedeys 10 iy Gl W Y o Uploge] Govd. Brstiwes Conlifizate Chazas P | Mo Bl_ase =
T 3 urdeiakiceg Bodies 7
A— -

Fmancial Heatih of the Licenizes

e you regesbeved in Local Yes @ Mo
Project Profile iSE 7

e ok | 1 MM Wrbaited
Azzet [Maor Equipmesent) Detals ¥ ¥ .

D s by 1 3 Yeu

Teckmical Personne [with the
Licerises]

WorkmgTapstal Detols
e | Drevmeraig Trpe Sobect w a
D5

Figure 3-18 Basic Information [Licensee] Screen

Select either Yes or No to confirm whether the contractor have been registered to
any local MSE.

If Yes, then upload the Certificate of the same.

Do you want to navigate to the MSME website? If yes, then click on “Click Here” link
provided.

Select either Yes or No and confirm whether the contractor belongs to any start up
business or not.

The Class and License is auto-filled.

Select the License/Ownership Type - Individual, Company, Cooperative Society,
Partnership Firm, Proprietorship Firm.

If the owner is a Company, select the Company Type. Add the Name of the Managing
Director, Company Name, NSC Holder Name, Date of Birth, Gender, Social Category
of Licensee, Physically Handicapped Status, Specimen of Signature, Experience
Certificate and Contractor Code.
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e If the owner is a Cooperative Society, add the Name of the Secretary, Cooperative
Society Name, Date of Birth, Gender, Social Category of Licensee, Physically
Handicapped Status, Specimen of Signature, Experience Certificate and Contractor
Code.

e If the owner is a Partnership Firm, add the Name of the Managing Partner,
Partnership Firm Name, NSC Holder Name, Date of Birth, Gender, Social Category of
Licensee, Physically Handicapped Status, Specimen of Signature, Experience
Certificate and Contractor Code.

e Ifthe owner is a Proprietorship Firm, add the Name of the Proprietorship Firm, Add
the Name of the Individual, Date of Birth, Gender, Social Category of Licensee,
Physically Handicapped Status, Specimen of Signature, Experience Certificate and
Contractor Code.

e [fthe owner is an individual, then enter the name of the Individual to whom license
is to be issued.

e Select the Contractor’s Date of Birth from the calendar control.
e Select the Gender type from the drop down list.

¢ Browse and Upload the recent photograph of the applicant in the given space of jpg,
jpeg, or gif format and within 1MB file size.
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REsel [Mapor Lqmprera) Delas
Iy yau belong: up Yer @ Bk
Technical Personssl |with (e
Licerzee|
ol : i
WorlongLapatal Details
----- o | et il T " =
GsC
dreadual Mame -
Conlirm Regestration
A firth et B Chdht Fil | Boyimage) (1) g4
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Figure 3-19 Basic Information [Licensee] Screens
e Enter the Mother’s Name.
e Enter the applicant’s Father Name in the textbox.

e Select the education qualification from the drop-down.

= > ~
¥ ale Choose Fie | beties_ G o dpioad MarkShend Chooss Fae
& i Sy -
Upslcnad ATt CFacme Fie .l Lipload Fursident Chawoge File
Lovpre: Certificat eidomicite of oishal
n ot B U v & -
1 N i i Marmae of the Paswmng .,
SPTRI n
L3 g ¥ o
gy off L - L gy 1 Ercacnan Fig h e
.
Py ] Secapped - § o] mCale] Crconay Fie e
v
P §) S aianty Choacsr File | Sign n g g
..... i
4 g -
s - L s g
Savr an Dralt

Figure 3-20 Basic Information [Licensee] Screens
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o On selecting the Qualification type of the contractor as
Diploma, upload the scanned copies of the Certificate
and Mark sheet of the exam passed, affidavit of the
Unemployment Certificate, Resident Certificate.

o Enter the Certificate Number, Name of the Passing
Institution, Name of the University, and Year of Passing.

Select the name of the Social Category of the Licensee to which he/she belongs. If
you belong to OBC, SC, and ST then upload a copy of Category Certificate.

Choose either Yes or No and confirm whether the applicant is physically
handicapped or not. If yes, then upload PH certificate for the same.

Figure 3-21 Basic Information [Licensee] Screens

Click the Choose File option to upload the specimen signature of the candidate as
per Annexure 1.

Upload the Experience Certificate of Super/Special/A Class Contractor.
Enter the Contractor Code of Super/ Special/ A Class Contractor.

Click the Save As Draft option to save the data entered and proceed on to the next
screen.

A Reset button is also here to make correction to the data entered. Select Reset link to

remove and re-fill the information again.

Save the information in draft mode. System will ask for your confirmation.
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164.164.122.165:8080 says
Individual Do you want to Save the record as draft?
Date of Birt Gainee)
Gender - | Female v *
Father's Name -+ | Asit Kumar -
Qualification .| Other vl *
Sacial Category of Licensee 5 General | *
Physically Handicapped i Yes No
Upload Specimen g @ *
Signature(Annexure-1) ‘M| No filosen

(ipy/.jpeal.git only & Max size 500
KE)

'

| Choose File | No file chosen

(.irg/.ipeg/.gif only & Max size 500 KB)

Helpline Phone No: & 0674-2972998 Mail Id: ¥ cdmsewd@gmail.com

Figure 3-22 Confirmation Window (3)

Do you want to save the record as draft?

Choose either OK or Cancel. Click on OK to confirm and proceed.

System will again ask for your confirmation.
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164.164.122.165:8080 says

Individual Do you want to Proceed as New Centractor?

Date of Bigt Gane
Gender | Female v *
Father's Name -+ | Asit Kumar -
Qualification .| oOther vl

Sacial Category of Licensee .| General o *
Physically Handicapped i Yes No

Upload Specimen g @ *
Signature(Annexure-1) ‘M| No fil.osen

(ipat.ipeg/.git only & Max size 500
KB)

'

| choose File | No file chosen

(.irg/.ipeg/.gif only & Max size 500 KB)

Helpline Phone No: @& 0674-2972998 Mail Id: X cdmsowd@gmail.com

Figure 3-23 Confirmation Window (4)

Do you want to proceed as existing contractor?

Choose either OK or Cancel. Click on OK to confirm and proceed.

B. Class A Contractor
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| shack | FAG - Lo

. ABOUT COMS  CONTRACTOR PROFILE  FORMS & MANUALS - O
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Figure 3-24 Basic Information [Licensee] Screens
e As per the Class B Contractor Type, fill in the field details.

e In the License and Ownership type, the Class A Type Contractor needs to select the
ownership as Individual and provide individual details.
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e Add the Name of the Individual, Date of Birth, Gender, Mother’s and Father’s Name,

Qualification.

e Upload Certificate, Marksheet, Affidavit of Unemployment, Resident Certificate.

e Select the Social Category of License, Physically Handicap status, and upload

specimen of the signature.

e Submit the Basic Information and navigate to add the address details.

3.3 ADDRESS

In the Address section, add the Present or Communication and permanent address details

in the respective fields as shown in the screen below-

& A A B Feedhack | FAD | Conas
& CDMS
gy A LAV ABOUT COMS  CONTRACTOR PROFILE  FORMS & MANUALS - O
Change From hew 10 Ensteg Mote ; Digital signed copy of documents need to be uploaded
+ [asic infoomation | Lscenss | .
Present / Communscation Addness
« [asic infermation | Licenses |
1ate sha w o DEEneE
= :
Lﬂ ddrens 3:»
v e R
Satutory Complances
P
Fmancial Health of the Lioerses
Project Profile L P - Lt r M.
Azzet (Mapor Equipimeni) Detasls s Nande B iy
Technical Personnsed [with the 1 P i el A -
Licenses] 3
WorkngCapetal Detadls
osC

Logmd

Figure 3-25 Address Screen

In the Present Address section-

e Select the present location or address for communication which includes the name
of the State, District from the respective drop down lists, Block/ULB, GP/Ward

Number.
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e Enter the Police Station, Post Office Name and Village/Local Area Name in the

textboxes.

e Enter the Habitation/Street name/Land Mark of the area for easy identification.

e Provide the House Number followed by the PIN number.

e Select the type of document you would like to submit as address proof. Upload a

copy of the same.

e The Mobile Number and Email address of the contractor remains the same as by

default as entered at the time of registration.

Enter the Permanent Address Details -

Figure 3-26 Address Screen

Choose File | No fil_hosen | *

{-pdf only & Max file size 500 KB)

pipilika.kumari@gmail.com *

Permanent Address (& Same as Present Address)
State .| odisha v | = District Khurdha
Block/ULB . Balianta + % GP/Ward Number Bainchua
Palice Station .| Balianta + Post Office Balianta
Village / Local Area Name | Aringol +| * Habitation/Street/Land Mark | Aringol
House Number ©| DL-54 PIN 751007
Address Proof Document . Aadhaar Card v = Upload Address Proof
Mobile Number .| 7008938077 + Email
Helpline Phone No: & 0674-2972998 Mail 1d: X cdmsowd@gmail.com
L T 0 B T e

e [f the Permanent Address is same as that of the Present address of the contractor,

then select the checkbox for the Permanent address. System will fetch the details

automatically.
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e [f the Permanent Address and Present Address for communication are different,
then enter the details required.

e On entering all details, click the Save As Draft button to proceed to the next screen,
i.e. the Statutory Compliances.

Save the address information in draft mode. System will ask for your confirmation.

(:Par only & Max file Size 500 KLS)
164.164.122.165:8080 says
Mobile Numi Are you want to save the record as drafi? | e - | pipilika kumari@gmail.com  *
!
Permanerft i
State ;| odisha «~ # District I Khurdha gl 2
Block/ULB I | Balianta v % GP/Ward Number .| Bainchua v ox
Police Station | Balianta = Post Office | Balianta *
Village / Local Area Name | Aringol «~ = Habitation/Street/Land Mark | Aringol
House Number .| DL54 PIN I 751007 *
Address Proof Document : | sadhaarBand « % Upload Address Proof =] N
| Choose File | No fil..hosen
(-pdf only & Max file size 500 KB)
Mobile Number | 7008938077 % Email .| pipilika kumari@gmail.com  *
Helpline Phone No: & 0674-2972998 Mail Id: = cdmsowd@gmail.com Save as Draft

Figure 3-27 Confirmation Window (5)
Do you want to save the record as draft?
Choose either OK or Cancel. Click on OK to confirm and proceed.

System will again ask for your confirmation.
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Helpline Phone No: & 0674-2972998 Mail Id: = edmsowd@gmail.com

{.pdr only & Max file size 500 Ki)
164.164.122.165:8080 says
Motkle Nt Are you want to save as New License? et | pipilika kumari@gmail.com 4
Permanen|
State Odisha v  District Khurdha v *
Block/ULB Balianta ~ % GP/Ward Number Bainchua v o*
Police Station Balianta » Post Office Balianta *
Village / Local Area Name Aringol w x Habitation/Street/Land Mark | aringol
House Number DL-54 PIN | 751007 .
Address Proof Document Aadhaze card v * Upload Address Proof =] *
| Choose File | No fil..hosen
(.pdf only & Max file size 500 KB)
Mobile Number 7008938077 * Email pipilika kumari@gmail.com  *

Figure 3-28 Confirmation Window (6)

Do you want to proceed as existing contractor?

Choose either OK or Cancel. Click on OK to confirm and proceed.

3.4 STATUTORY COMPLIANCES

The Statutory Compliance section comprises details of PAN card no., Aadhaar etc. as per the

statutory laws and regulations.

33




Quality System Template

//C S m CSM Technologies

Document #:

CSM/QT/13/03

Rev.: 1.1
Page #:34 of 192

System - V3.0

Contractor Database Management

- ABOUT COMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

Chasnige From hew 10 Enateg Stautody Compliances ||ndnaduial]
o [adic Inlcavmetion | Lessndas |

Mate © gy 1l SISOy

» B infedmaation | Leendes |

Type of Document Hugmkaw
3 _Adliess P
- i AAATYAZATE
Furanaual 14 hod the Literiee AADHANR Bumibsei®

Project Profie
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Helplize Phora Mo & (AT 23700 sl b 8 cdmuswad@gral com

Figure 3-29 Statutory Compliance Screen

e Enter the PAN card No. as issued by govt. of India along with uploading the scanned

copy of the same.

e Similarly, provide the Aadhaar number and GST number in the respective fields and

upload copies of the same in the space given.

e To save the details entered in draft mode, click the Save as Draft button.

Doing so, the system will ask for your confirmation.
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CONTRACTOR PROFILE  FORMS & MANUALS - O

g eempl com sy

Change Fiom Kew 10 Ensiemg StadutosdC i I

o Badic Inleammstion | Lssendas | —

» B infedmaation | Leendes |

et ol Document L Wipdoad Soan Copy | s sk nn
» Ackdiess )

. AAATYEFIE Ccre Fie | et bow S04 1 194 1) pel
Financial Highh of the Liceres AADHANR Nomibeer= ¥ EEIEEAN 0T Cousc Pile | bt iow SO6TI 1 SF 1 BO1 1441 pef

Project Profie

Vikid 05T Mussber LAAATF 4331 EHT CRo0Se Foe | bt s SOG4 027 1 BOT 14 {1) pa
Adait (Mapor Cauiprsent) Dt

Techncal Pessonmel [wath e

Licermee]
Helplize Phora Mo & (AT 23700 sl b 8 cdmuswad@gral com m

Worlngliapstal Detmls

£}

L5

Conifirm Registration

Figure 3-30 Confirmation Window Screen (7)
Are you sure you want to save the data in the draft?
Choose either OK or Cancel. Click on OK to confirm and proceed.

System will again ask for your confirmation.
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o« B Inledy

Licermee]

L5

g eempl com sy

Change Fiom Kew 10 Ensiemg Sralutads T =
it . ﬁ

3 | Lacereie | EE

CONTRACTOR PROFILE  FORMS & MANUALS - O

» Badhc inlommetion | Laendes |
Type of Document Hugmkaw
» Ackdiess
- gt AAATYAZATE
Furanaial i b ol the Literiee AADHANR Bumibsei®
Project Profie
Vald OST Mussbe® 00 Lo
Agset (Mapod D) Detsls

Techncal Pessonmel [wath e

eod Lo be uploaaded
Upioad Scan Copy &
Chie Fie [ i 1 i
CEGCE Fae | bettow SO0 10T L B0 1
CRaOce FBe | betier SOOI 1007 1 B

Helplize Phora Mo & (AT 23700 sl b 8 cdmuswad@gral com

Worlngliapstal Detmls

Conifirm Registration

Figure 3-31 Confirmation Window Screen (8)

Do you want to proceed as existing license?

Choose either OK or Cancel. Click on OK to confirm and proceed to upload or view the
digitally signed copy of the documents uploaded.

3.5 FINANCIAL HEALTH OF THE LICENSEE

The Financial Health of the Licensee comprises contractor’s input or net worth turnover,
net asset value and submission of statutory document for the current financial years.
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Figure 3-32 Financial Health of the Licensee Screen

The list of the Financial Year, with Turnover Value to be entered and other details
are displayed in a table in this section.
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e Enter the total turnover in Rupees, net asset value, name of the CA, Membership
Number of the CA, Date of Certificate Issuance, along with uploading a copy of
statutory auditor certificate per financial year wise in the table. Refer the figure
shown above.

Finamcial
Yeur

2013-14

201415

201516

2001617

2017-18

2018-19

201920

Tumower Net Asset CA Name* Membsership Date of
Amount(T ) * Valus(® ) * MHumber* Certificate gl ey B A
Civil Conasnction Issued®
Work Onily)
1 Faibt B 1 L 4 Choose
B =
1 Ah T i 2 Chogise
= ]
X Fisiri Biifmide 1174k Choosa
B .1
I ht B Chogse
- "
500 1D KL | 4 0420 Choase
= o
1 AR B 0 Chilhse
=1 =
I 110 02/05/2013 Choose
x

m

LT

Fllg

Statutory Auditor Certificate *

etters . (1) pdf

& 1| ME)

padf

Figure 3-33 Financial Health of the Licensee Screen

Take reference from the screen shared above. Here the data are filled and supported audit

certificate

is also provided.

The cross sign ( ® ) below the Choose File column is there to help you remove the

uploaded auditor certificate. Select the cross icon ( # ) to remove and re-upload the file

again.
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e To save the details entered, click the Save as Draft button. Doing so, the user is
navigated to the next screen.
Save the financial health details in draft mode.
Doing so, a system generated confirmation window pops-up.
in b
B ]
Sl
B L

Figure 3-34 Confirmation Window
Are you sure you want to save the record in draft?

Select either OK or Cancel.

To cancel the application process or re-enter details filled, select the Cancel button.

Proceed to the next screen clicking on OK button.

e If the financial health details of the licensee, then proceed to add other details.
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A+ A A H Feedback | FAQ | Contact Us Logout

C D M S . ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q
Government of Odisha

Change From New to Existing Financial Health of the Licensee

P Ltz | Lzrsal Note : Digital signed copy of documents need to be uploaded.

+ Basic Information [ Licensee | =
Financial Health of the - O Yes @ No

Licensee Available

~ Address

« Statutory Compliances

= - Helpline Phone No: @& 0674-2972998 Mail Id: = cdmsowd )mail.com
Financial Health of the Licensee s £

Project Profile

Confirm Registration

Figure 3-35 Financial Health Details Screen
e C(lick on Next and proceed to add project details.

3.6 PROJECT PROFILE

The Project Profile section of the registration process enables contractor to register project
profile details either through WAMIS or adding the department, organization, office name
and other information in the system. Refer the figure shared below.

164.164.122.165:8080 says A+ A A~ H Feedback | FAQ | Contact Us Logout

Do you want to praceed?

=/ Government of Odisha
%% Cancel

Change From New to Existing Project Profile

CONTRACTOR PROFILE FORMS & MANUALS ~ Q

+ Basic Information [ License |

+ Basic Information [ Licensee | Ij]

v Address

Note : Digital signed copy of documents need to be uploaded.

Praject Profile Available : O Yes @ No
+ Statutory Compliances

e = il 1d: z
« Financial Health of the Licensee Helpline Phone No: & 0674-2972998 Mail Id: = cdmsowd@gmail.com

Sl# Department Name of the Office Division WAMIS Name of the Agreement Edit Remove
Wing/Organisation Name Name Work ID Work Number

Confirm Registration

Figure 3-36 Project Profile Details Screen
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o Ifthe project profile details is not available, then select No option for the project
availability status and it will fetch the data from WAMIS. Click on Next to proceed
further.

o Ifthe project profile details is available, then select the option Yes and proceed to
add project details.
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A+ A A~ H Feedback | FAQ | Contact Us Logout
ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q
Change From New to Existing Project Profile
v Basic Information [ License - -
[ I Note : Digital signed copy of documents need to be uploaded.
v Basic Information [ Licensee |
v Address
I Project Profile Available - ®Yes O No I
+ Statutory Compliances
- Department Rural Development De; v |+ Nameofthe RWSS v ®
v Financial Health of the Licensee Wing/Organisation
I Project Profile Office Name Balasore Circle ~ + Division Name Bhadrak Division v *
Confirm Registration
9 Contract Type Item Rate/Percentage v |+ Name of the Work Road Construction *
Agreement Number AAB2345TY/23 x Agreement Date 2021-05-06 B *
Category of Work Roads X || Tunnel % *  WAMIS Work ID WA234578TTY *
Spillway *
Agreement Amt. (Rs.) 2000000 + Date of Commencement 2022-05-31 &
Stipulated Date of Completion 2022-12-31 & =+ WorkStatusason3oizio) Ongoing v *
Executed Amount(Till 30/12/16) 500000 *
Whether the work has any litigation? ;@ Yes O No
Litigation Type : Financial O other
400000
Forum Conciliation ~ = Case Number N
Year of Filing —Select— v = Present status of the case
Helpline Phone No: @& 0674-2972998 Mail Id: X cdmsowd@gmail.com Save as Draft
Sl# Department Name of the Office Division WAMIS Name of the  Agreement Edit Remove
Wing/Organisation Name Name Work ID Work Number

Figure 3-37 Project Profile Details Screen

Select the Name of the Department, Wing/Organization.

Select Office and Division Name.

Select the Contract Type and enter the Name of the Work.

Enter the Agreement Type and Date.
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e Select the Work Category followed by the WAMIS code.

e Enter the Amount of Agreement, followed by selecting the date of commencement.
e Select the stipulated date of completion as well as the work status.

e Enter the total amount used for execution.

e Select Yes or No option and confirm whether the work has any litigation or not.

o Ifyes, then select the litigation type followed entering the amount, if itis a
financial litigation.

o Select the Forum, Case Number, Year of Case Filing and Present Status of the
Case.

o Click on Save as Draft to save the details in drafts.

e Ifthere is no litigation on the Work, then select No option and click on Save as Draft
button to proceed.
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CDMS

Government of Odisha

Change From New to Existing

+ Basic Information [ License

v Address

« Statutory Compliances

v Financial Health of the Lice:

Confirm Registration

ntact Us Logout

ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q

Project Profile

1

Note : Digital signed copy of documents need to be uploaded.

+ Basic Information [ Licensee |

Project Profile Available . ® Yes () No

Department Rural Development Dej v *

nsee
Office Name

Balasore Circle

Contract Type Item Rate/Percentage v *

Agreement Number AAB2345TY/23 L

Category of Work Roads % | | Tunnel % *
Spillway x

Agreement Amt. (Rs.) 2000000 *

Stipulated Date of Completion 2022-12-31 -

Executed Amount(7ill 30/12/16) 500000 *

: O Yes ® No

Whether the work has any litigation?

Name of the
Wing/Organisation

Division Name

Name of the Work

Agreement Date

WAMIS Work ID

Date of Commencement

Work Statusas on 30/12/16)

Helpline Phone No: @& 0674-2972998 Mail Id: X cdmsowd@gmail.com

RWSS

Bhadrak Division

Road Construction

2021-05-06

WA234578TTY

2022-05-31

Ongoing

B
*

2
*

Sl# Department Name of the Office Division WAMIS Name of the  Agreement Edit Remove
Wing/Organisation Name Name Work ID Work Number
Figure 3-38 Project Profile Details Screen
¢ On clicking system will ask for confirmation.
Confirm Registration contract | 164.164.122.165:8080 says Work Road Construction .
Are you want to save the record as draft?
Agreemer| Cancel Pate 2021-05-06 g *
Category of Work Roads % || Tunnel X *  WAMIS Work ID WA234578TTY .
Spillway *
Agreement Amt. (Rs.) 2000000 + Dateof Commencement 2021-12-01 g
Stipulated Date of Completion 2022-12-31 & » WorkStatusison 30/12/16) Ongoing v o

Figure 3-39 Confirmation Alert Screen
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e Areyou sure you want to save the record in draft?

e Ifyes, then click on OK button and proceed.

o) Gwermment of Ddisha
Chusnge From Hew 1o Existing
« Basic Inledmation | Lcends |
« Basic infleemation | Licendee |
w hddess

 Statudory Compliances

« Financial Health of the Licensee

Asset (Major Equipmen) Detals

Techrical Personmel [with 1he

. ABOUT COMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

Project Profile

Mote ; Digital sigred copy of documents need to be uploaded

i w Mol e
kil O o
2 M - - L
Contract Type i L ama Wor
o furmbe verel Kl

» AN Wik 10

Licerses] A i it [F s Dabe of Comamencement
‘WorkingCapital Detasls pulated Date of Completion - B - oS
DSE ~
Conifirm Regestration
Whether B work B sory Bigation? T Yeu Mo
Asgataan Trpe B Fansal = bt
o ,, Ciantar Murrabe
Winar ¢ - ' v v

Helpline Phone Mo I DSTA-TSTIH9E Mad i I cdmaowdibomall com

B Department  Hame of the Office  Diwislon WAL, Wi 1D Hame ol B Agresment
Wing/Drganisalion  Hams  Mame ok Murmber
i LS R&E Central  Bhubsregwa  WAMESTFSSLTT9E  [Wanage

Degusitimenl [REE)

Dwverassn Ma L

(TR B

ROREGARSATS E n

Liogons

Figure 3-40 Project Profile Details Screen

The name of the department, wing or organization, office, division, contract type and other
necessary details are saved as draft in the system are shown in a tabular format below
where edit and remove options are there.
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e Select on edit (ﬂ) button to modify or update the added details.

e Remove the project profile details by selecting the cross (ﬂ) sign shown in Fig. 3-

40.

e Toreset the details entered in the system, click on the reset ( ) button shown
in Fig. 3-40. The system will allow you to re-fill the project profile details and save
them.

e Select button to save the added details in draft mode.

If all of the details added are correct, then select the Next ( ) button to proceed onto

the next screen.

3.7 ASSET (MAJOR EQUIPMENT) DETAILS

The Asset Details section of the registration process enables contractor to register project
asset information, it’s make and model, purchase date and other information in the system.
Refer the figure shared below.
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A A A Fredback | FAD | ¢ ¥
. ABOUT CDMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

o [asic infodmation | Lscenses |

e Acsel (Magor Equipment) Details

« Staldory Comphances =
Mote : Degrtal signed copy of documents need 1o be uplaaded

« Fmancial Health of the Licersee

Aaae Type EOURPMENT FOR TES] = * ALSE NaTw
« Project Profille
WF 1k, L
Technical Personmed [with the Puecha = Dealer’s Name
Licerisee]
3 1 L o M
WorkangCapetal Detomls
S b Sl Dt oy o F .
s 2 ki
fyTes
Coonifirm Regestration
¥ 1 4 Numbe
Al Canowritw = Amsmrmord Canaced

LogwA

Figure 3-41 Asset (Major Equipment) Details Screen
Select the Asset Type, followed by the Name of the Asset.
Add the Name of the Make and Model.
Select the Purchase Date.

Add the Name of the Dealer.

Select either Yes or No and confirm whether you have any particular invoice

document or not?
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« Basic infosmation | Lcenses |
- Addiess
« SiatiAory Compliances

« [Financial HMealth of the Licenses

Aaset T
¢ Proiecd Ponie
W
(LY
Technical Personned [with the
Licersesn]
u ha
‘WorkargCapital Detasls document ¥
osC
Confirm Regestration
a LK
Act v
dev
J top Ty

Asset (Magor Equipment) Details

EQLEFMIENT FOR TEE

Lo D

]

Ar A +
. ABOUT COME.  DONTRACTOR PROFILE

Mote : Degital sigred copy ol documens need 1o be uploaded

1 w @ ASEED WETeE

Ml
= [ wHame T A KLRAAR
L Crooss Fie
B M
Ansepsed Capacaty
-

Ocliaha o-Proe Tersder i § Agroement Hurmber

LR AT

H2E-11-00

oo M S5 00T 50T bl b

Logens

FORMS & MANUALS - O

Figure 3-42 Asset (Major Equipment) Details Screen

e Ifyes, then provide the Invoice Number and upload the copy of the Invoice.

e Enter the Registration Number of the Invoice.

e Enter the Actual Capacity and Assessed Capacity.

e Enter the Tender ID.

e Select the Ownership Type.

e Select the Deployment Status as Free or Used.
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e If the Deployment Status is Used, then enter the Odisha e-Proc Tender ID or
Agreement Number.

e Select the date from when the asset is available for use.
e (lick on Save as Draft button.

On clicking the Save as Draft button, a confirmation alert message appears on the display
screen saying - Are you sure you want to save the record as draft?

Lese — y o b Choose Fie | betie

Iﬂl
Caanfinm Reeagesiration
L} ] p———— L s

M B T T8 hhad b B eimacwpomallcom m

Figure 3-43 Confirmation Alert Message - Asset (Major Equipment) Details Screen

e (lick on the OK button to confirm the action taken.
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S CONTRACTOR PROFILE  FORMS & MANUALS - O

» Bagic inloemation | Lcenses |

1P 1
) Astet (Magor Equipment) Details
< Stilutory Comphancis
= Mote | Degital signesd copy of docurmens need 1o be uploaded
» Fananoial Mealth ol the LEenses
Az Type P w @ Al MaTee okt .

« Praject Profde

bhibe : «  Wiade
Purchas Date »  Doalérs Had
Techrical Pessonme] [with |Fe i E = Deiler'ss Madne
Licermesn]
£ ib ticuls Yei N
WorkingCapital Detads Aaciamen?
e Uphoad Setl Declaaton Chooss Fie

Comifirm Fegestration
Registration/Wachine Mumber

Actpal Capacity - s Addrieed Capacty
rader bl

o P Trr i -

Tyl 51 sebert w

Helplew: Pl Ma B SETE TR Ll 1 B comasmt@agmal tom

GIF Apenft Type Apped Mame M L Purchase  Edit Remaree:
Date
1 EOAMPMERT Procior Compaction Tesl Appaabn AATAIGTE  HONDAMIE  30-Jan E u
FOR TESTING [manual], suftable dor detem il Tl
O 508 MDD EOME. a5 ped B5 FT2NPET)

abising vt e g ied dea e

L=

Figure 3-44 Asset (Major Equipment) Details Screen

The name of the asset, with type, and make, model, purchase date and other necessary
details are saved as draft in the system are shown in a tabular format below where edit and
remove options are there.

e Select on edit (ﬂ) button to modify or update the added details.

¢ Remove the asset details by selecting the cross (u) sign shown in Fig. 3-44.
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To reset the details entered in the system, click on the reset (. ) button shown
in Fig. 3-44. The system will allow you to re-fill the asset profile details and save
them.

Select button to save the added details in draft mode.

If all of the details added are correct, then select the Next (-) button to proceed onto
the next screen.

3.8 TECHNICAL PERSONNEL [WITH THE LICENSEE]

Add the Technical Personnel Information such as the Name, Date of Birth, Date of Joining,
Designation, Experience, etc., in this section.

-

o

o

Change From New 1o Exsteg

» Addieas

o Sistudory Comphances

-mr.'un':l.u.c'i CONTRACTOR PROFILE  FORMS & MANUALS - O

oo Inlerirstion | | sceve :
| I Tk

Baaic inlorration | Lsenges |

Fnancal Meadh of the Lsoeres
Progect Prodis

Asset (Mapor Eguapmeend) Detasls

o B8 08742972750 Mial M (2} cimasrwdigmad. com [ Sove as eat

Figure 3-45 Technical Personnel [with the Licensee] Screen
Enter the Name of the Technical Personnel.

Select the Date of Birth. (Note - Make sure age of the personnel is greater than 18
years)

Select the Date of Joining.
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e Select the Designation.

e Select the Qualification. Upload the Certificate of the Qualification.

e Enter the Total Number of Professional Experience in Years and Months.
e Enter the Aadhaar Number.

e Enter the PAN Number.

e (lick on the Save as Draft button.

o Or, click on Cancel button to cancel the submission.

On clicking the Save as Draft button, a confirmation alert message appears on the display
screen saying - Are you sure you want to update the record as draft?

CONTRACTOR PROFILE  FORMS & MANUALS - O

iy Fanen B 18 Failasg

i d 185 Updinte 1 S0 R
o [Badi inloamation | Lasends |

Technscal

»  [Badic Inlcamation | Laendee |
Mobe : Digital sigred copy of documents peed to be uploaded

]

B
« S1alsory Comphances
i ] L w

« Fnancial Hesith of the Licenmes
« [Projict Probe M. Teechs. (il wim ML Each TG Cariony | e Filg | better
o Aagit (Major Egquipmeend) Dertals

Prode kL i LA

Ll

Ay
Worlnglapetal Detads
B8t Helplins Phose o . S474297 1998 Mall i & el com | Save as Deat |

Canifirm Registration

Figure 3-46 Technical Personnel [with the Licensee] Screen

e (lick on the OK button to confirm the action taken.
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S CONTRACTOR PROFILE  FORMS & MANUALS - O

Change Fiom Kew 15 Exsing
(& % 1
= inlarmmat S m
¥ Basic information | Licenge | Technical Personned fwith the Licenses]
« Basic inledmation | Licendss
I I Mote : Degital signisd copy of docurmens need 1o be uploaded
« Addiess
I E5 | Lt i B
« Stalulory Comphances
I B (L] i e i -
« Financial Health of the Licensee
» Project Profie e g N e ERCP
ril &
« hasel (Major Equipment) Detals
Prolessisnal Experience (Yeas = Mant o AATHLAKR Musmber
L Menit
]
WorkingCapital Ditasds
(h Helpling Phora e @ C8T4T9T3958 Mad it & cdmaowdigigemal com
Comfirm Regestration
2 Hame o Catpagriatasn Darte o Dusbfication  Professions] Cate AATHALA
Parsoeniel oerany Enperiences (Years & of Purrubeer
Mt Birth
1 Ashia Geotechiacal 05401 ML Tech 4 Years 2 Month ORI GRATSIURES00 B n
HLsru Efsgiranei M {Cinal) 1

Figure 3-47 Technical Personnel [with the Licensee] Screen

The name of the personnel, with designation, and date of joining, qualification, professional
experience, date of birth, aadhaar number, and other necessary details are saved as draft in
the system are shown in a tabular format below where edit and remove options are there.

e Select on edit (ﬂ) button to modify or update the added details.

e Remove the technical personnel details by selecting the cross (u) sign shown in
Fig. 3-47.

e Toreset the details entered in the system, click on the reset ( ) button shown
in Fig. 3-47. The system will allow you to re-fill the asset technical personnel details
and save them.
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e Select button to save the added details in draft mode.

If all of the details added are correct, then select the Next ( |) button to proceed onto
the next screen.

3.9 WORKING CAPITAL DETAILS

Add the working capital information

& A & 0 Feedback | FAQ | Comac Us
. ABOUT CDMS CONTRACTOR PROFILE  FORMS & MANLALYS ~
« Basic information [ License ] WonrkingCapital Details
+ [asic information | Licenses | '] Dagital sigeed copy of doocuments need t lpaded
« Mddmegs e Sevousand | Hank A . «  Diate O W Avadabis B
« Stalutory Compliances
i (B % ] "
« [Financial Health of the Licensee
AR P v
« Project Prolile
+ Assel (Major Equipmend) Detadls Chacds F
L
» Techrscal Personnel fwith the
Lecenser] sl Phoss B ST FITIO0E e drnaresdgamall oo . &3 )
. J Helg et Mo A TATHRE I cdmagetigy : L “1_,
o ‘WorngCapital Detmls
50

Figure 3-48 Working Capital Details Screen
e Add the Name of the Chartered Accountant.
e Select the Date from when the WC is available.
e Select the Date of Certificate Issuance.
e Enter the Letter Number.
e Enter the CAM Membership Number or Bank IFSC Code.
e Enter the Working Capital Value.

¢ Upload the CA Document in the suggested file format only.
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e (lick on Save as Draft button.

e On clicking a confirmation alert message appears on the display screen saying - Are
you sure you want to save the record in draft?

§ sl
g csmploom says

Change Fiom New 10 Ensieng

A eerinan s kil
v Busic Information [ License ] WorkingCapital Details

< [asic Information | Licenses | Mote ; Digital signed copy
+ ddess

< Sialutory Comphances

« [Financial Heslth of the Licenses
« Project Profile

« Mssel (Major Equipment) Details Uabd CA Dboum Chocie File

o Teckracal Personne fwith the

« WorkingCapital Detadls

G5

of documents need to be uploaded

e Oy WC Avalabie

Lecensee] Helplera: Phors: B B 0ETA-FITIHNE Wad i & cdmacwi@grmadl com

CONTRACTOR PROFILE  FORMS & MANUALS - O

LogwA

Figure 3-49 Working Capital Details Screen

e (lick on the OK button to confirm the action t

aken.

e On confirmation only, the working capital details is added in the system and

displayed in a tabular format.

55




Hcsm

Rev.: 1.1

Quality System Template Document #: page #:56 of 192

CSM Technologies
CSM/QT/13/03

Contractor Database Management

System - V3.0

Change From Hew (1=] ! nEhng
# Basic inloemation | Licenss |
« Dasic nlesmation | Licensse |
w hddiess
« Stalutory Compliances
« [Financial Health of the Licenses
«  Project Profie
w Assel (Mapor Eguipment) Delals

« Techrscal Pevsonne fwith the
Lazenser]

» WorkingCapital Detasls
D&

Cioaniliremn Rgestration

A . Lipgoni

Ar A back | BAZ ] ¥ 1
. ABOUT CDMS  CONTRACTOR PROFILE  FORMS & MANUALS - O

WorkingCapital Details
Wode ; Digital signed copy of documents need to be uploaded
al 1 i il W A =5
- i
1 [
10A T R File
.......
Pione W B O8T4FITHAE i = ¥
Tl Charfersd Acccantant Dafe (i W Roagilabie Dertficate luued Date [ g st
Ann Gopal O b O 1i-Jun- 2004 LTGRO0 E

Figure 3-50 Working Capital Details Screen

e Select on edit (ﬂ) button to modify or update the added details.

e Remove the working capital details by selecting the cross (u) sign shown in Fig.

3-50.

e Toreset the details entered in the system, click on the reset ( ) button shown
in Fig. 3-50. The system will allow you to re-fill the asset working capital details and
save them.

e Select st button to save the added details in draft mode.

3.10 DSC DETAILS

The document uploaded needs to be digitally signed and uploaded again in the system.
View the DSC Details and the current status of the DSC in this section.
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Figure 3-51 DSC Details

View the list of the Documents and respective DSC Status in the DSC Details section.

The Document marked with the NA are not uploaded yet, whereas the one marked with

cross sign are uploaded but digitally not signed.

The Contractor user has the facility to verify the documents, before the DSC of the

certificates uploaded.

e C(lick on the Verify button to view the list of the documents uploaded under

respective category of documents.
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Figure 3-52 Basic Information (Licensee) Documents
Click on the pdficon to view and then verify the documents.

If all the documents uploaded is correct and need no modification, then click on the Close
button to close the pop-up window, and return back to the DSC section.

For uploading the DSC Certificate, the Contractor User needs to register in the DSC
application with respective mobile number.
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Figure 3-53 DSC Registration

e (lick on the device inserted to open.
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Figure 3-54 Login into the Device
e (lick on the Login option.
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Figure 3-55 Enter Password

e Enter the passkey for the device inserted in the system, and click on the OK button
to login.
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Figure 3-56 View User Certificates
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View the list of certificates registered.

The user needs to have emBridge application installed in the system.
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Figure 3-57 Application Download
Now, get back to the DSC Details section again.

Click on the Confirm button.
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Figure 3-58 Token Password

o Enter the Token Password, and click on the Submit button.

Message

B Sucoresfully Negistorod

Figure 3-59 Confirmation Message

e Now, proceed to digitally sign the document already uploaded.
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Figure 3-60 DSC Details

e C(lick on Click here for DSC button to go for signing the pdf documents.

Figure 3-61 Enter Token Password

e Enter the token number and click on Submit button.
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Figure 3-62 Confirmation Message

e Documents are digitally signed successfully.

e Now, no documents are pending for DSC.
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Figure 3-63 DSC Details
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The documents marked with green are digitally signed successfully.

3.11 CONFIRM REGISTRATION

On providing the basic information, present and permanent address, statutory compliance
details etc. the user needs to confirm these details and proceed further. The user is
redirected to the Confirm Registration screen as shown below
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Figure 3-64 Confirm Registration Screen
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The list of the application details with uploaded document, digitally signed are
displayed in the preview section.

To download and view the documents uploaded, click on the pdf icon for respective

document type.
Recent dowendowad hisbory @
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Figure 3-65 Confirm Registration Screen

Click on the Folder icon to preview the document downloaded.
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Figure 3-66 Uploaded Document

Open the document in Adobe Reader. (Note: Make sure to install the latest Adobe Reader
application in your system.)

The document downloaded does not have a verified signature.

Open the document in the Adobe Reader.
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Figure 3-67 Uploaded Document

e C(lick on the Digital Signature, marked with question mark in the end of the

document.

e A pop-up window to view the properties of the signature appear on the display

screen.
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Figure 3-68 Alert Message

e C(lick on the Signature Properties to view the signature details.
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Figure 3-69 Alert Message

Click on the Show Signature Certificates to view the certificates aligned with the

signature.

View all the Certificate paths found in the application, with Summary, Details, Trust,

Revocation and other information.
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024
wra CA 2024

This certificate is not trusted.
Class 3 Organization test 1 <tes|
Trust Settings

This dialog allows you to view the details of a certificate and its entire issuance chain. The details
correspond to the selected entry. Multiple issuance chains are being displayed because none of the chains
were issued by a trust anchor.

Show all certification paths found

Summary Details Revocat cies Legal Notice

<

>

Sign documents or data
Certify documents

Execute dynamic content that is embedded in 2 certified
document

Execute high privilege JavaScripts that are embedded in
a certified document

® A K X %

Perform privileged system operations (networking,
printing, file sccess, ate)

Add to Trusted Certificates_

@ The selected certificate path is valid

The path validation checks were done as of the signing time:

2024N10/21 15:14:39 +05730

Validation Model: Shell

Figure 3-70 Trust

Click on the Certificate Name fetched from the DSC signature device.
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e (lick on the Trust to view the list of trusted certificates.

e (lick on Add to Trusted Certificate to add the certificate to the trusted certificate.

¢ A confirmation alert message appears on the display screen.

L Summary Details Revocation Trust Policies  Legal Motice
wa CA 2004
Tudhra Sub CA for Class ¥ Oogan This certificate is rot trusted
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(" | —
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I change
Trusting certificates directly from a document is ususlly urwise. Are you Sure you want to
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{‘D The selected cevtificate path is valid
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2CR40 B4 <0530
alidation Model: Shell

Figure 3-71 Alert Message

e C(lick on the OK button to confirm and change the trust settings.

plicat

el e
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Figure 3-72 Alert Message

Tick the checkbox and confirm the list of the Certified Documents.

Then click on the OK button.

Navigate to the Trust section again.
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Figure 3-73 Add Trusted Certificates

e Scroll down and click on OK button.
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Reason: Digital Sign

Walidity Summary

The document has not been modified since this signature was applied.

The certifier has specified that Form Fill-in, Signing and Commenting are allowed for

this decument. Mo other changes are permitted.

The signer's identity is unknown because it has not been included in your list of
trusted certificates and none of its parent certificates are trusted certificates.

Signing time is frem the clock on the signer's computer.

Signature was validated as of the signing time:
202410421 15:14:3% +05°30

Signer Info

The path from the signer’s certificate to an issuer’s certificate was successfully built.

Revocation checking was not performed.

Show Signer's Certificate__

Advanced Properties_ [ \alidate Signature

Close

Figure 3-74 Add Trusted Certificates

Click on Validate Signature button.

The signature is validated successfully.
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Figure 3-75 Validate Signature

e C(lick on the Validate Signature.

e (lick on Close button.
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Figure 3-76 Verified Signature

¢ Now, all the documents uploaded are digitally signed and verified successfully.

Taking reference from the application again.

e Enter the Captcha Code.

e After verifying the details of the newly registered contractor as entered during,
select Confirm/Modify button.

¢ In case of any modification in the contractor details, click the Modify button which
enables the user to make necessary changes in the respective fields.

e To confirm the contractor details and submit the same, click the Confirm button.

On doing so, a confirmation message is displayed wherein the Reference number is
generated with the applicant’s details.
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/ Govemnment of Odisha

Your application has been uploaded successfully !
Applicant Name : Pipilika Kumari
Reference Number : CSF22647
Registered Mobile No. : 7008938077

Registered Email Id : pipilika_kumari@gmail.com

Helpline Phone No: @& 067 weld: i cdmsowd@gmail.com

Figure 3-77 Registration Confirmation Screen
Now, your application has been submitted successfully in the system.
An initial amount as Registration Fee has to be paid.

¢ C(lick on Confirm button as highlighted in Figure 3-77 and proceed to the payment
section.
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Government of Odisha

New License Registration Confirmation

Payment Order NO. © OWDFQ20220505122948
CSF Code - CSF22647
New License Amount - ¥12000

Do you claim exemption JYes B No

Figure 3-78 New Registration Confirmation Screen
The payment order number, CSF code, Amount for New License registration are provided.

e Select either yes or no option and confirm whether you want to claim for any
exemption or not.

a. Ifyou don’t want to claim for any exemption then select No, then click on Pay button
to proceed to pay the registration fee.

A system generated confirmation alert will appear on the display screen.
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164.164.122.165:8080 says A+ A A H| Feedback | FAQ | Contact Us Logout
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Government of Odisha
Kl -

New License Registration Confirmation
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CSF Code ' CSF22647

New License Amount - 12000

Do you claim exemption : Oves @no

Figure 3-79 Confirmation Alert Screen

e C(lick on OK option and you will be redirected to the online payment gateway to
make the payment.

b. If you want to claim for exemption from the registration fee, then select Yes option
and provide claim details.
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Figure 3-80 New Registration Confirmation Screen

e Select either yes or no option and confirm whether you have paid the fee in the

counter or not.
e Select the date of Challan submission.
e Enter the eChallan or Treasure reference ID.
¢ Upload a copy of eChallan in the system.
¢ (lick on Submit button.

A confirmation alert message appears on the display screen.
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Figure 3-81 Confirmation Alert Message

e (lick on the OK button to confirm the action taken.

On successful payment, a confirmation of the same will populate on the screen.

Name
Order NO.
Challan date
Challan Amount

Mode Of Payment

Pipi1|;m Kumari
OWDFO20220505123920
2022-05-05
12,000

Oftline

Figure 3-82 Confirmation Screen

Take a print-out of the confirmation by clicking the Print option provided in the screen

shared above.

83




. Rev.: 1.1
Quality System Template Document #: page #:84 of 192

CSM Technologies
//CSI J ; CSM/QT/13/03

Contractor Database Management
System - V3.0

CSF22817

=
f&r’l Contractor Reglstraticn Foam [Form - A
l:\__ = ’

[a] Ba
Csher Bhan Ddizha PWD

Condractoer

Category of Licenze v Clazs of Licenze a

nforTrarton [ Lcenss |

Iisuing Department Mame Meliaehc. Dhing st Harwe of the Wing A
Hame of the OHfice ORI RN, Hduing Autharity Haswe

Chalsn Date 2034-10-9T7 Challsrm Falfecencs 1D

[A] Basis Information [ Liceniss ]

Other than Odisha PWD | Have you belongs b . Do you Baleng 1o Labour Urmisn
[ ¢ Locsl MLE Ceoperative Sociaty ¥ :

Die you Balengs ta Seare

up
Do yeu Badongs be any
Category of Licenie v @evt undartaking H Class of Licenis
vodies
License \Canarship Type  Indad andividual Mame Akash Gang
Diatw of Birth 5o Dhesc 0 Gender [LFTE Momner's Mama
Fashers Hame -
Craalification L 3 Erganes Physicaly Handicapped = h
Issuing Autharity Mame ¢ Hama of the Office RN
[E5] e sait ) G Ovasam boathon SO0 355
51 ha Dessrict [ Blockwws
AP Humber B 1 VillkgeLocal Area Mams Habistian' SresuLand Mask
Houss Humbsr E PIN TEVDOT MbHH (A wis
Emnadl [As - pepe ¥ )
[C] Permanest Adaress
Saste gesha DéaEriet K i Bisck/ULE Balaania
GRS Hurmber B VillageLoeal Ares Nams Pl Habinstian SarestLamns Mark
Houss Numbsr L ] FEADOT MG [As used i Asdb P

A e B ey r

Emnadl

Ties = Cossummant Ty =4 Doswmant

PAM DLEP = AADHAR OB V6

Vinlid G5 T Musssiber

Click on the pdf te == Bitth Prot E=p WA DHAAR Hember
icon to view the
signed

Bearrie ot Perpoeeasl

i

Stanwtery Audmor Cernnicae

e -
|essna o

ireins Dvision . |Conemer e, o, e P
s |Deparswent ” WIng (&) s of Bve Wk (O o Procurament
- M (B} Type ] Lo Iw. raer |E) |nun-:‘| Werh 13 | Tnnscior is gy ame @ pip
T T o T Troow work Sror hs NogeRorioy
ok Ewecuted Amt P s Y - .
rare of |Smpares Bete of | Sesnuaas o Astusl Date & 5 [ \Present
T | i Ewecowon | T ) IoZepe |Type or  |Amsone® caze —
! o ¥ - P - DT E) ! 1 Forpm £
Icc.-n rencemenal) Ica pletioni] (365452008 [coroncacy Ic:mu erany ol |Lanen [Fomers sl e

B I-uul T AIE# N ash LT ST Purensis Dutk  |Dhdkers Mime PR MUREST Mo MR
Senail Mo

Armoun

Challan Dats and Tima

Clate I [ $ignature of the Applicant]

Figure 3-83 License Issuing Authority Copy Screen

e C(lick on the Print option provided.
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e View the DSC document provided by the clicking the pdficon.
This printout needs to be signed duly by the authorized member for further proceedings.

Once the CSF is submitted, the application is pending for verification and approval at the
next authorizing department officer.

The new contractor needs to be tagged next by the authority assigned to do so.

4 NEW CONTRACTOR - SIGN IN

After the thorough approval and tagging of contractor details by the assigned authority of
the department, the contractor gets registered with the application and can login into the
portal using respective user ID and password. Refer to the home screen shared below.

A+ A A~ W Feedback | FAQ | Contact Us

. ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

SIGN IN (Existing User) &

Forgot Password?

Class wise Summary

rtment  Ci licati licati lication ~ Pendini License Ci icati licati Application  Pendin SICN
pepe Registered  Received Validated Approved for ? Category  Registered  Received Validated Approved for ? o ‘ G H U P (New USET} +
Validation Validation
H&UD 915 672 486 364 186 Super 221 170 163 163 7
Class
RD 2,367 1,735 1,560 1,556 175
Special 590 467 459 459 8
WORKS 7817 5606 5224 4,476 382 Class

WR 10,181 6211 5,856 5,654 355 AClass 2,146 1,256 1184 1,182 72

Total 21,280 14,224 13126 12,050 1,098 B Class 4698 2,894 2819 2,789 75

Figure 4-1 Home Screen
For Signing in, refer to the highlighted area in Fig. 4-1.
e Enter the user name in the textbox provided here.

e (lick on Next button to enter the password.
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If you have forgotten the password, then reset the password by clicking the Forgot
Password link.

Select Forgot Password button.

FORGOT PASSWORD

Enter Your Registered Mobile No

Enter Your Registered Email Id

Generate OTP

A A A~ H Feedback | FAQ | Contact Us

- ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

Figure 4-2 Forgot Password Screen

Enter your registered mobile number.
Enter your registered email ID.

Click on Generate OTP button.
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A+ A A W Feedback | FAQ | Contact Us

- ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

‘OTP has been sent to the mobile number: SIS 58S & Email Id
W . In case you do not receive the OTP within 2 minutes,
please click on the Resend bution to receive the OTP again.

Enter OTP

Figure 4-3 Enter OTP Screen

Select Forgot Password button. One-time password to the registered email ID and mobile
number has been sent successfully.

e Enter the OTP and click on Submit button.

e In case you did not receive the OTP in 2 minutes, click on the Re-Send button to
receive the OTP again.

e Once the OTP is verified, the user is redirected to the Create Your Password page
wherein the User Id and mobile number of the user remains default filled.
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A+ A A- M [] Feedback| FAQ | Contact Us

. ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

User Id

co.in

Password *

Confirm password *

Password must be 8 character long and contain at
least one uppercase letterone lowercase letterone
number and one special character(#2|@$**-_)

Figure 4-4 Create Your Password Screen

e Enter a valid password in the given space and re-enter the same to Confirm

Password.

Please Note: The password should be 8 characters long with the given conditions as

highlighted in red.

e C(lick the Submit button to save the password.

Once submitting, the contractor is redirected to the home screen dashboard for login with

the credentials. Refer Fig. 4-5 above.

e Enter user name in the textbox and click on next.
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A+ A A H

HOME ABOUT CDMS
Govemment of Odisha

| : | : : |

f‘r Cr S licati

CONTRACTOR PROFILE FORMS & MANUALS ~

icati ication Pending License Contractors  Applicati Applicati icati Pending
Registered  Received Validated Approved for Category  Registered  Received Validated Approved for
Validation Validation

H&UD 915 672 486 364 186 Super oal 170 163 163 T

Class
RD 2367 1,735 1,560 1,556 175

Special 590 467 459 459 8
'WORKS 7817 5,606 5224 4476 382 Class
WR 10181 6211 5856 5,654 355 AClass 2146 1,256 1184 1182 72
Total 21,280 14224 13126 12,050 1,098 B Class 4,698 2,894 2819 2,789 75

Figure 4-5 Enter Password Screen

e Enter password and click on Sign In button

=]

Back To Login

(New User) &=

5 DASHBOARD

With the successful login into the portal, the user lands on CDMS dashboard as shown in

Figure 5-1 below.
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¢y CDMS

Financial Status m
H =N | - -
Ferusnrial ‘Seaman An B Nt Auet B
Agset Detsils m
Purchass  Approval
& Appet Name Type B .
U Procior Cosmpsc i ECHAPMENT S-Sy APPROVED

Tt Apparaius FOR TESTIMG 2024
[rarviiad], Susabde for OF S0l
deteimanatad o MDD

EOME a8 per

G-I T) along

with all reqpaised

SRR A Heods

Project Progress

Upioad Site Image For One 0F
Bebow Propecis

@ Drainage Construction

s B

Upload Site image For Progect-1 E

Figure 5-1 Dashboard Screen

This is an area where the Contractor generally gets all the information regarding the
financial status, asset details and project progress for category of license that has been

selected.

e Choose the category of license and view financial status in graph.

e (et Asset details with their asset name, type, and purchase date and approval status.

e The project progress will show the project name with options like request for
inspection, upload site image and request for job completion Certificate. The project
progress also displays the project completion percentage too.
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On the left-hand side, the CDMS dashboard contains necessary meny and sub-menu tabs as

shown below -

€7 CDMS

Government of Odisha

@ Dashboard

& Submit Feedback
() Basic Information License
+ Apply Another License
A Class License
License Services
License Profile

Miscellaneous Services

MIS Report

Figure 5-2 Menu Link Screen

6 SUBMIT FEEDBACK

To submit a feedback on few predefined questionnaire, use the “Submit Feedback” tab
provided in the menu section of the application. Describe the type of issue you are
experiencing or send suggestions by clicking the tab. Refer encircled tab in Fig. 6-1.
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¢y COMS

) e indirmaton Lioorms

* Cusstion

o Apply Ancther Licenss

Prospress of Wl 77
EE A Cless Lcenss:

Ensrnsion-|
a2
uestannr3
Curstiond

D5

Tuestareng (o4 1S90 POpose

Figure 6-1 Submit Feedback Screen

Submit a feedback for the predefined questions shown in a list in the Contractor Feedback

screen above by taking an action. Refer Fig. 6-1

e Choose the question and click on the “Submit” button

e Contractor’s Feedback screen appears.

@onlractor Feedback)
Question Progress of Work 77
e
Yes/No O ves O No

Description

# > Submit Feedback > Contractor Feedback

Figure 6-2 Contractor’s Feedback Screen

Take reference from Fig. 6-2.
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Herein, the question for feedback submission is already given.

e Select the radio button for Yes /No
e Enter a description in the textbox.

e (lick on Submit/Reset/Cancel button

e If you wish to add the feedback successfully to the application, then select “Submit”
button and proceed. A pop-up window will appear asking for user’s confirmation.

Click on OK to close the window and proceed.

164.164.122.165:8080 says

Feedback Saved Successfully

Figure 6-3 Feedback Submission Confirmation Message Screen

e If any changes are still required and you want to re-enter the details filled, then

choose the “Reset” button and proceed.

e In case the details are incorrect and you want to cancel the feedback submission,
then choose the “Cancel” button and go back to the previous screen.

7 APPLY ANOTHER LICENSE

Get an easy option to apply, renew, cancel, print, fee deposit, do license profile
management, issuance of duplicate license or partial modification and much more by
clicking the “Apply Another License” menu tab. It contains many sub-menu tabs to help you

manage your license. Refer to the encircled tab in Fig. 7-1.
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¢y CDMS

7 Sabew Feechack

() Basic inFormation |icenss

o Apply Aewidten Licermse
ER A (i L

F  Lieenas Servioe

F  Lisenss Profilks

# Miscellaneous Servees

W WIS Fepart

Canegory of

Licende

Financial Status E

& HE =R = s
W el At K

B Fnascisl St B

Uplaad Sibe image Mo One OF
Brlow Progects

Project Progress

@ Drainage Construction

Upsacd Sitg Imaspe Fioe Progect- |- [0

ot Fie |t

10

W 5 Ouibbosed

f
:
i
i

y i b or 1 B8

Figure 7-1 Apply Another License Screen

On clicking the Apply Another License link, get navigated to the option to proceed for
registration for Existing License Holder or New User.
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¢ COMS
Faireas Fepchank

(O B ifermation Lo

WE A Clsss Lowrss

Exigtineg Licanes (habohi-Lisa (inadvidoal)

Dol Commpanty Mol andim

[T P e ———_—— (] B A Special fiuper
1 Rexpstration Certilaate o POF fomsal Ld - o - -
T Pacrapen Size Photogiagh mn PG PG Foimael i i w - -
1 AADHAAT Card w w o - w
4 Permanent Acooun Mumber [FAN) Card w w o o w
- Gopds B Service Tao (GET) Fosgistrataon Cerfacats L L
] Rexstration Foes [Ondine Paymsdst) W w w - -
T Specieen Signabors of the applicants a1 B - w o - -
a Exgerreprsce Coridaale from ATGpeosal Gaupes Class Condractor ey
T Seounity depost [Ameunt merstiosed in 1able Belre] o o o - L
10 lager Assets (Tooks & Machinony) L
Exiatineg Licwsre Chapoli-Lian [ o e Bty of P Fiemm)j
S8 DoouTepibs (Al fikes must be within SI0HIL o B A Gpecial fiuper
I Passpon Size Photogiaph of Manageng Deoaciod of Secfetay of L L -' - w
Mg Pasrineet s " SPCTPREG Borman
3 AADRAAR Card of Managing Dieector of Secrelary or Managing Partiner e i L L
31 Permanent Accoun Mumber [FAK) Card - w o - -
4 Goods B Servioe Tan (GET) Resgadratan Cerifacats - -
5 Rexgstration Foes [Onbne Paymsdst) L o w - -
& Specimen Signaturs of ansging Discciol or Seceetany of Managng - i v - L
Parfireer (4
T Enpersence Ceridaaie from ATSpecaliSupe Chass Contractor -
A ¥ Ll
8 Security depost [Amen merstioeed i Lable Boke) L4 o i L L
9 Listol Tools & Plants (as spplcable) - -
10 Company Registration Ceriflicate/Society Rogistration Partresship w L4 o o

Managpneg Dwectenn cuse of Comgany) of Secrelafylm case of Coopeiatis Socesty) of Managere Pase(s case of Paitsesshyg Fam)

Epecial Conditions foe Checl List

1 Cate Cortificate bor STRSC applcant

T Degresipioma in Dngineering Certificale, in case of applicant spphiing for derect A or ) Class

bense especiively

Special Conditions for Fees & Securiy Deposits
I Degris Engaredd apphying bor W Cliss will pary S0 of the Ragianateos Mo

T Dvploea Enganeor apphying for TF Olass will pay S0 of the Mogitration Feet

3 Seowity Deposit s esempbed for Degree & Daploma Enganecss applying 1o A and B class

Fees & Seoury Depost (R

e Chass of Regdtration  Security
Cantracton Feen Dwpenait

1 Buper Class  D00L00D [Rreilie]

7 Speial Ban0n 200,000 .
Class

3 AcChass BE000 BOOOD

4 B Class 1200 Lale ]

5 o Class L] 000D

[ O Chass 3030 Foaliia]

T Suband 150500 SE000 renperciivedy
Lpio ator

a Tesgiong Lok 15000 £0000

¥ Copy ol Regestration Cenificate JAC Book), in cass of oty Wan Ddvsha P regisbered Contractor

20

MW 5 Confescion Type

Figure 7-2 For Existing License Holder Screen
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e To proceed to add contractor details if you have a license, click on Click Here to
Proceed button.

e However, if you want to apply for a new contractor license then click on
Application for New License tab. Refer to the highlighted section in figure shown
above.

e Provide the Basis Information and other details to apply for another contractor
license.

8 A CLASS LICENSE

8.1 LICENSE SERVICES

As per license class, the system has configured the license services for the user. Perform
license renewal facility, class change, cancellation, printing and more.

8.1.1 LICENSE RENEWAL

If the contractor’s license has expired, then renew the license online by clicking the
“License Renewal” tab shown in below figure.
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. Welcome, Pipilika Roy
~
G @ 10

License Renewal Information # 5 License Services > License Renewal
@ Dashboard

@ Submit Feedback

Every registered contractor who wishes to renew his Certificate of Registration shall apply to the registering authority not less than one month
before the expiry date of the certificate in Form-C (included in the system) accompanied with the following fees (shown in table below) and
performance reported in Form-G (Download Here)@ . Upon delay, penalty is charged to the contractor which is equivalent to the renewal fee for a
delay of three months. For delay of each subsdent month a penalty equivalent to renewal fee is charged extra

QO Basic Information License

«f Apply Another License

EE  Aclass License
2 5 Renewal Fees Special Conditions
# License Services

Sl# Class of Contractor  Amount (Rs) 1 The registering authority shall not renew the certificate of registration of A, Special and
Super Class contractor if they have not employed Technical Staff as given below:

1 Super Class 50,000 A Class- One Graduate Engineer or two Diploma Holders to the state of Odisha.

2 | SpecialClass 20,000 Special Class- One Graduate Engineer and two Diploma Holders to the state of Odisha,

3 AClass 10,000 2 No registered contractor shall be eligible for renewal of centificate of registration unless he
has validly tendered for or executed any work during the following periods counted from

4 BClass 5,000 the date of expiry as described in below table

5 C Class 2,000 - Nos. of valid Tenders participated Not executed work during

Class of License e
6  DClass 1,000 during the year the years
7 Subsoil Explorator 5,000 Super, Special 3 ]

Every registered contractor who wishes to renew his Certificate of Registration shall apply to the registering authority not less than one month
before the expiry date of the certificate in Form-C (included in the system) accompanied with the following fees (shown in table below) and
performance reported in  Form-G (Download Here)3  Upon delay, penalty is charged to the contractor which is equivalent to the renewal fee for a
delay of three months. For delay of each subsequent month a penalty equivalent to renewal fee is charged extra

@ Dashboard
Renewal Fees Special Conditions
& Submit Feedback
Sl# Class of Contractor  Amount (Rs) 1 The registering authority shall not renew the certificate of registration of A, Special and
Q Basic Information License Super Class contractor if they have not employed Technical Staff as given below:
1 Super Class 50,000 A Class- One Graduate Engineer or two Diploma Holders to the state of Odisha.
of Apply Another License 2 Special Class 20,000 Special Class- One Graduate Engineer and two Diploma Holders to the state of Odisha.
2 No registered contractor shall be eligible for renewal of certificate of registration unless he
3 AcClass 10,000
B AClass License has validly tendered for or executed any work during the following periods counted from
ey o 4 B Class 5,000 the date of expiry as described in below table
License Services
5  CClass 2,000 : Nos. of valid Tenders participated Not executed work during
Class of License 5
o 6  DClass 1,000 during the year the years
T Subsoil Explorator 5,000 Super, Special 3 8
8  TestingLab 5000 and A
B 5 5
CandD 2 3

Figure 8-1 License Renewal Information Screen

The tab encircled in the menu section takes user to the license renewal information where
details about renewal fee and special conditions applicable for renewal are given.

For renewal of license, go through the license renewal information carefully.
The license renewal information says every registered contractor who wish to renew his

certificate shall apply to the registering authority not less than one month before the date
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Download Form G by clicking the download icon €

of expiry in Form C with renewal fee (as mentioned in the renewal fees column of the Fig.
9-1) and performance report in Form G.

FORM-G
Performance Report of CONMracton . .. ... ..o ..o a e e
SL. | Name of the work | Costof work. | Date of signature of | Date of valid or ref. of work order | If any legal/Paralegal | Rermarks
NO | for which tender purchase of | EE receipt of not. and agreementif | case initiated by By EE. on
paper allowed to tender tender. approved Court/Deptt performance
be purchased. dacumeants.
1 2 3 4 5 & 7 g 10

Signature of the Contractor

Signature of the Employer(s)

Figure 8-2 Form G for License Renewal Screen

Take reference from Fig. 8-2 above, Form G is the performance report of the contractor.

Provide the name of the work for which tender paper is allowed to purchase.

Enter the total cost of work

Provide the date of purchase of tender document.

Signature of Executive Engineer is necessary.
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e Enter the date of receipt of tender
e Isthat tender valid or invalid?
e Provide reference of any work order and agreement if approved

e s any legal/paralegal case initiated by court/department, then enter information
about the same.

e Enter remarks of E.E on the performance.

Enter all the details in the column provided in Form G (referring Fig, 8-2)
e Putyour signature above the blank space shown above Signature of the Contractor.
¢ Get the document signed by the employer (s).

After going through the terms and conditions applicable for license renewal, click the
Proceed button-

" {E‘J Woeloome, Prois Py m
(yCOMSs .
License Renewal Confirmation H 5 Licenas Serices + Renews
s Daciboand
£ Subema Feedback
O Baaic nmation License ent Chds M WORG0241 022 H2
Hanrw o L4 } |
o Apply Ancther License adrs Fint ¥ 0000 0
D yous Claam npmplion . L
B A Gl Lioewr i Yeu 4

Lecense Seraces w* m
Licenge Profie _ L

Miscelgneous Servies

M5 Repa

Figure 8-3 License Renewal Confirmation Screen

The License Renewal confirmation screen is displayed with the renewal fees and fine
amount. To proceed on for payment, click the Pay button.

99




Document #:

Quality System Template

CSM Technologies
CSM/QT/13/03

Rev.: 1.1
Page #:100 of 192

Hcsm

Contractor Database Management
System - V3.0

On clicking the pay, get redirected to the payment gateway section.

@' b e stg.cempl.oom says .ID
License Rene M License Services + Renew
@8 Dashboard If_m‘\l .
E Subma Feedtack k4 =
Bk Il ormahoe Lioenas Paymeni Dedes MO ORI 0221 20022
Rersewal (ee ¥ 10,000 00
Apply Aredther Lizendas Penalty Fee ¥ 40,000 00
Al Licaos [0 you claim exemglion Yes ® Mo
Licerse Senaces
License Profile
Mbpcellaneous Sernces
IS Reepori
Figure 8-4 License Renewal Confirmation Screen
e C(lick on the OK button to confirm to submit and proceed to make payment.
o]

@ Webgorme, Ppdlca Ry

i CDMS
"._." . il il Db
License Renewal Confirmaticn #
i Dashboand
& Suberdl Feedhack
L e
- Payrnend Order HO OOV DRO RN S 20029
:J Bamec Informatson Loemse
Faerawal ine ¥ 1 000, 00
o hpply Ancsber Licerse Penalty Fea T 50,000,00
B A Class Licenss D ypemi clan sxeimptc Wou ¥ Ma
Ill.:.-- you sleeady pasd thicesgh Civer The Counter ¥ ves % Ma
Payment Transaction History
Request Bank Tramsaction Challan Exemipied Bank Trarsacton
P ] Amaunt Amount Status
Pipalkia REMEWRED TOUB00 Pending
Ry

OWDROER 1022 20322 22-Oct

Lesendgd Sanvices 3 Reneaal

Created
O

2024

Figure 8-5 License Renewal Confirmation Screen
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Taking reference from Fig. 8-5

e Ifyou have already make payment through offline mode, then select yes option and

confirm.
e Or, click on the No, option and proceed to make payment online.

A. For offline mode.

{‘I"'} CDMS @ Vielooee, Ppda Rey

& Dashbosrd

Sadbrral Foadihack L]

ayrrsent Cecer ML) ORI & 10 2

Q) Basic information Lcense

Alerveval b AT

f Arather Liens
Apply A enae ety e 0000, 00

A Claa Licoras Do yous claim exsmpion Ye: ¥ kg

License Services Harve you already paid throwgh Over The Counter 7

License Profile Challan Date

Miscellaneous Sernces

B WIS Repon

Payment Transaction History

License Renewal Confirmation #

License Services » Rovewal

D

Figure 8-6 License Renewal Payment Screen
= Payment Order Number is given
* Amount for payment is also provided
= Enter the Challan date
= Enter Challan Number
= Upload a challan copy
= (lick on Submit.

= System will ask for your confirmation.
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stg.csmpl.oom says
2) N -
Paymen Drdeqpi o1 20333
i Dashbowd FAerewal lee |® Canoel
& Sobwrit Feedback Feralty Fes —
D youu e exdrmpiaon. Yed * Ha
) Ranic informatssn Lasmie
e i ieeady paid Thiough Ovee The @ Ve
o Apply Aot Literids
Challan Dale i
B AClasa Lesenss
#  License Prolile Py e Choosa Filg
#  MeErellaEiis SEMES w
Payment Transaction History
Request Bank Transaction  Chailan Exempted Bank Transaction Created
P ] Amount Aot Status on ]

Figure 8-7 License Renewal Payment Screen
Click on the OK button to confirm and close the pop-up message.

On confirmation only, the payment detail is submitted successfully.

v Fa ool

At A A K 1 L
.J\BCUTEDMS CONTRACTOR PROFILE  FORMS & MANUALS - O,

Hack 1o Home

Figure 8-8 License Renewal Payment Successful Confirmation Screen
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e (lick on Back to Home button.

Navigate to license renewal confirmation section, as shown below.

r @I Wricome. Pigalics Poy -

() CDMS :

License Renewal Confirmation
i Dashboard

£y Syl Fapiuock

[ yong weand 8o Fill ey Tonm 7
) Basic information Licenss

A, e Oloie
e [ oo |

Lioerse Senaces
Lioermi Pradde

Msctlaneing SEraces

B MG fpon

Figure 8-9 License Renewal Confirmation Screen

2D

" Lo A

In the license renewal confirmation section, select do you want to fill the renewal form now

or later.

e To fill the form in the current time, select the Now option and click on Proceed

button.
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@ Welcome., Papiblics Foy i *m'
Renewal of REgiElratiDn [FDrlTl ' c] M LicenseServices > License Renewal

=) ficates b
Fegistration MO, Category
Class Issunng Aartheoaty
Valid Up To Fmew Date
Fenewal Fee (Re) Penalty Fee (R ) (if any)
Performance Certificate
:ftm date :‘::‘::fd! Whether -
. Mame Of  Estimated Agreement Agreement the wark of
Diepartrment, i mencement complet
™ /OrQanization e Work  Cost Amount No. z‘;ﬁ s on delay
completed  if
agreement agreerment -y
1 Waorks Department PRAKASH B0,000,0:00,000 2024-10-22 2024-10-22 Completed
Ll
Upload Contractor Performance Repaort Choose Fila
[Form - G]
Technically valid Tender Details
Financial Year Tender id Department T: _!'“_ _s;“l_',"‘“_'_’ _F_'EF_ 5 -I._. Add/Remaove
Choose Fila | n
Up-To-Date Tax Details
GST Mumber GST Certificate Choose File

Figure 8-10 Renewal of Registration Screen

104




Quality System Template Document #

Rev.: 1.1
Page #:105 of 192

CSM Technologies
//CSI J ; CSM/QT/13/03

Contractor Database Management
System - V3.0

e C(lick on the Choose File option, as indicated in the figure shown above, and upload

the Contractor Performance Report or Form G.

e Ifrequired, update the tender details.

o Select the financial year, Tender ID, Department, upload tender summary

report and click on Add button.
e Update the latest information about the TAX paid.
o Upload the GST Certificate.

e On adding all the details, click on the Confirm button.

On clicking the confirm button, a confirmation alert message appears on the display screen.
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Chooss File | [ + |

Up-To-Date Tax Details

GST Number " GST Certificale Choosa File

Figure 8-11 Renewal of Registration Screen
e C(lick on the OK Button to confirm and proceed to submission.

¢ On confirmation, the renew application request is submitted successfully.
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Figure 8-12 Renewal of Registration Application Submitted Successfully Screen

The contractor user needs to DSC the documents uploaded. Click on the Click for DSC

button, as highlighted in the figure shown above.

Enter the Token Password to do DSC.
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Token Password

Figure 8-13 Token Password Screen
e On entering the Token Password, click on Submit button.

¢ On confirmed submission, the document is signed digitally successfully.
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Documert diptally sged succesafuly

Figure 8-14 Digital Signing Confirmation Message Screen

e C(lick on the OK button to close the confirmation message appeared on the display
screen.

" 1D

Thank You !

Your license renew application has been submitted successfully !
Applcant Marme - Pipilika Roy
Reference Number : CSF228
Registered Mobsd Mo, - ¢

Helpline Phone Ho: @& 0674-26972050 N T0 Y o sowdi@gmail com

Figure 8-15 Renewal of Registration Application Submitted Successfully Screen
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e C(lick on the Print button to take a print copy of the renewal application.

8.1.2 CHANGE OF CLASS

Upgrade or downgrade the class of the contractor license by clicking the “Change of Class”
tab. Refer the encircled tab in Fig. 8-16.

M

] Lioones Sorvices ©  Changs O Olass.

O you manl 10 change your clans

Ipgrade ¥ Degrade

Figure 8-16 Change of Class Screen
With reference to the “Change of Class” screen shared above -

If you want to change your license class, then you need to select the radio buttons for
upgrade and downgrade and click on proceed.

8.1.2.1 UPGRADE

a) Select Upgrade button to raise the license standard to any class such as Class A,
Class B, Class C, Class D and Special Class. Click on Proceed button to move further.
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Figure 8-17 Change of Class Screen

On doing so, license upgradation information is displayed on the screen.

Read the license upgradation information carefully.

e Follow the upgradation criteria shown in a table in Fig. 9-17. It contains all the
terms and conditions for upgrading.

e C(lick on Proceed button, if you want to upgrade the license status.
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#  License Services
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# Miscellsreous Seneces

B MIS Aepait

@ rr————

Contractor License Upgrade

g Aty

Licirris | Owrssrahip Typa

shoal Prigveses R Choows File | &

.

Licenee Senvices 3 License LUpgra)

20

Figure 8-18 Contractor License Upgrade Screen

The Contractor’s License Upgrade form appears in the screen.

e Current class of license is given.

e Select the upper grade for the license.

e Choose the issuing department name followed by name of the wing.

e Select the name of the circle

e Select the license issuing authority. Note: the upgradation fee to be charged will be

displayed.
e The license/ownership type and name of the contractor is already filled.

e Upload the previous RC Certificate, issued.

e (lick on Next button

A pop-up window will appear. Refer the screen shared below.
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Figure 8-19 Confirmation Alert Message Screen
Do you want to save the details in record and proceed for approval?
e C(lick on OK button if you agree and want to continue.

e Or, Select Cancel button to cancel the submission and get back to the previous
screen.

You are redirecting to your profile pagell!

Figure 8-20 Confirmation Message Screen
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On successful submission of the class details, a message will pop-up showing confirmation

of the upgradtion request.

e C(lick on OK button to go to the profile page.
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S
.

Itegistration Mumber

Type of Security instrument

Security Deposit amount ()

Class of License.
Name of the WingrOrganisation
Issuing Authority

Date of 123ue

Security Available

Special Class
. Engineerin-Chief (Civi
13-Aug-zuTY

Validity of Security Instrument

asic information [ Licensee 1
License / Gwnership Type

Individual Name

Date of Girth
Gender
Fathers Name
Qualification

Social Category of Licensee

Present / Communication Address
Block/ULE
Police Station
Village / Local Area Name
House Mumber
Address Proof Document

Mobile Number

Permanent Address
Block/ULE
Police Station
Village 7 Local Area Mame

Address Proof Document

Mobile Number

Type of Document
PAN
AADHAAR Number

GST Number

Financial Health of the Licensee
Financial vear

Operational Bank Account Details

Bank Nam,

-

Individuat
e

©1-Aug 2001

rale

rai

Graduate Cnaineer

-

odisha

Angut

cxas
Khandahata
sa
Fassport

Odisha

Anaut

exds
Khandahata
sd
Passport

rrsm——

Number
FPEPSS563H
Meare

21 FPFPSSEE3HEAS

e —

-

Branch Mame

Account Number

Physically |

ndicapped

Grrward Number
Post Office.
HiebitationsStreet/Land Mark.

Address Proof File

A= used in Odisha eProc)

GPrWard Number
Post Office.
HabitationsStreet/Land Mark.

Address Proaf File

Emait

Angut
Angarabandna
asr
ragar

e

mas@esmpl com

Angut
Angarabandha
asr
ragar
rsz025
o

mas@csmpl.com

Upload Scan Copy

Net Asset value()

IFsC Code

Statutery Auditor Certificate

cheaue

si#  Department

Name of the

@y
' ok [
2 wonks rao

Commencement  Date of

1o (Froapect Compietad o or after O1-G3-208 1 8 Avwarded o or atter 104201 1 8 A P b 106201 1 bt =t g o)

[
@

2 20200108 2020.01-25

Asser (Major Equipment) Details

1512720 (Part
taols ete

Technical Personnel lwith the Licenseel

Siw  Mame of Personnel

circ oivision Contract 1ype Nameof  Agresmen Agresment  Odisha e-froc  Agresment
Name () Name (5) © the Worle  umber () e () Tonderin(h Amr (Ra) @
i)
Centrat Bhubaneswar uridge HssASL L0101 SAGIHIIALZ 000000
fresy e
cantral Ghubaneswar  1tem o Acreza 20200103 Aot s.000.000
b Hate/ercentage  1emele
ieorie
Prscteges 2aon01 03 sacaascesTr | eAsn000
W2
Starstas on Armauns crin E—=.—
Umigation  Liugation  Forum  Ca: car  Present
P ™ =4 Amoun Number ot ctatue
Fiing  afth
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Completod = 4,000,000 o

-

= 2=
0) along with all required accessories and

-

Date of Joining__Qualification

Available

Certificate

Siw  AssetType Asser Name Make Purchase  Dealers
Date Name

1 Machinany Bitumen Pressure Distributor 511 yh7e 202005 erwerwer

2 cauiPmENT Modified Proctor Compaction Test Apparatus (manual MiE SO 202005 T rech
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wRwaR
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P
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Figure 8-21 Contractor Profile Details Screen

Check the profile details added to the profile page shown above.

e Do the digital signature of the profile information and document uploaded, clicking
on Click for DSC button.

On clicking the button, option to enter the token password appears on the display screen.

zaa56Tas

Figure 8-22 Contractor Profile Details Screen
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e Enter the Token Password and click on Submit button.

On succesful signing of the document, a confirmation message appears on the display
screen.

Infermation

Document digitally signed successfully.

Figure 8-23 Contractor Profile Details Screen

e C(lick on the OK button to close the pop-up message appeared. Navigate to the
profile details again to do the confirmation and final submission of the request.
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Figure 8-24 Contractor Profile Details Screen

e (lick on Confirm button.

On clicking the license upgrade request is submitted successfully and message for the same
will appear on the screen. Refer the screen shared below.

¢yooms  C .o

L
% Dashioad
r Sasbwrat Teadback

) Daic nformation Licends

Your license up-gradation application has been submitted successfully !

+ by Anaither License %
i pinnic! Applicant Name ; Pipilika R

A Class License Reference Numbser
Registerad Mobile No
Registerad Email Id : pipd

¥

Helpline Phone Ho & 04 T bbbt 0 cdmsowd@gmail com

Figure 8-25 Successful Submission of License Upgradation Request Screen
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Please submit the application duly signed and with relevant documents to your licensing
officer.

Please take a print out of the License Issuing Authority and Contractor’s Copy

Click the Confirm button to proceed to the payment page, shown in the Fig. 8-26

- A Welcome, Pipia Foy
oy [ w
¢y CDMS S @
License Upgrade Confirmation # o Lcorse + Upgid

i Dedboard

£ Submil Feedback

Bu i
O Beicind e Payrnend Order MO WD 1 0231 13500
Cade

o+ Aoply Ancer Licenst Hew Licenss Amount s 230000
B A Clsss Losnss Dy cLamims grmisimaplin ™

Figure 8-26 Pay for License Upgradation Request Screen

The payment order number, CSF code, Amount for New License Upgradation Amount are
provided.

e Select either yes or no option and confirm whether you want to claim for any
exemption or not.

a. Ifyou don’t want to claim for any exemption then select No, then click on Pay button
to proceed to pay the degradation fee.

A system generated confirmation alert will appear on the display screen.
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Figure 8-27 License Upgrade Confirmation Screen

Taking reference from Fig. 8-27

e Ifyou have already make payment through offline mode, then select yes option and

confirm.

e Or,click on the No, option and proceed to make payment online.

B. For offline mode.
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. Welcome, Akash Gargi
¢y CDMS @ N 1©
=? Government of Odisha
License Upgrade Confirmation # > License > Degrade
@® Dashboard
¢ Submit Feedback
¥ * Marks Indicates Mandatory Fields.
o S Payment Order NO. : OWDDQ20241023004054
() Basic Information License
[P — CSF Code : CSF22825
= B New License Amount :¥6000
Do you claim exemption O Yes ® No
Have you already paid through Over The Counter ? - ® ves O No
Challan Date : | 23-10-2024 8.
Challan Reference 1D - FULL345636
Upload Challan : | Choose File | Boy Image_11zon jpg
(jpg/ jpeg/ gif only & Max size 1 MB)
|
Payment Transaction History
Name Request For Bank Transaction|d  Total Amount  Payment Bank Transaction Status Order Number Created On
Akash Gargi UPGRADEREQ 6,000 PENDING OWDUQ20241022113501  23-Oct-2024

Figure 8-28 License Upgrade Payment Screen
* Payment Order Number is given
= Amount for payment is also provided
= Enter the challan date
= Enter Challan Number
= Upload a challan copy
= (lick on Submit.

= System will ask for your confirmation.
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Figure 8-29 License Upgrade Payment Screen

Click on the OK button to confirm and close the pop-up message.

On confirmation only, the payment details are submitted successfully.

. ABDUT COMS  CONTRACTOR PROFILE  FORMS & MANUALS - Q

Figure 8-30 License Upgrade Payment Successful Confirmation Screen

To take a print out of the LIA copy of the request, click on the Print button.
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Figure 8-31 LIA Copy of Request Screen

Take a print out of the document, clicking the Print button.
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Or,
C. Select online mode.
= Payment Order Number is given
= Amount to be paid is also provided
= (Click on Pay

= System will redirect the user to the payment getaway page.
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Confirm Details @

Please check the entered details before proceeding to payment
Challan Purpose

Head of Account Purpose

0059-80-800-0194-02242-000 RegestrationFee

Department Specific Information

Department Specific Information

Department Reference ID Additional Information 1 Additional Information 2
OWDUQ20200618173913
Additional Information 4 Additional Information 5 Additional Information &

Depositor Details

Depositor Name Address Line1 Address Line2
Raj
District Pin Phone Number

Total Amount

60000.00

Depositor Identification

Identification Type 1D number

1D description

= Previows

Contact Us

o 1800 3456 739
B3 dticentrallocation[@]gmaill.lcom

right © 2020, Directorate of Treasuries and ection, Odisha
Powered by TCS Limited

Challan Details Depositor Details Confirm Details

OrderNo OWDUQ20200618173913

ReqlD 431898

Userld Raj

url /public/confirm-upgradation-print htm?CSF22588
RequestFor UPGRADEREQ

Make Payment

Amount

60000.00

Additional Information 3

State

Email

Figure 8-32 eChallan Screen
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An e-Challan is generated where purpose of challan, department specific information.
Depositor’s details and depositor’s identification are given.

e Please check the entered details before proceeding to the payment.
e Select the Next button to proceed further.

In case you want to go to the previous page, then click the Previous button.

i F |V| S |@disha | ECHALLAN © Guest User

Challan Details Depositor Details Confirm Details Make Payment

Make Payment

Please select the convenient payment option.

Challan Reference Number 2EBSCFDE78

Please note this number for future reference

Amount payable ¥ 60000.00

. . All Debit Card, UPI, Netbanking
All Debit Card, UPI, Netbanking

Debit Card
Net Barking SBI ePay

Over the Counter

o i
®

Contact Us

o 1800 3456 739
B2 dticentrallocation[@]gmail[.Jcom

Copyright © 2020, Directorate ries and Inspection, Odisha
Powered S Limited

Figure 8-33 Make Payment Screen

On selecting the Next button, you now have to make payment for the generated challan
number.

Four different modes of payment are given.

e Select any from Debit Card, UPI, Net Banking, and Over the Counter and proceed.
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e Ifyou don’t want to make the payment, then choose the Cancel Payment button
shown in the shared screen at the top-right side.

If you choose Debit Card as the mode of payment, then you need to confirm to the terms
and conditions of iFMS Odisha.

Accept Terms and Conditions

Selected Payment Mode

All Debit Card, UPI, Netbanking

Selected Bank

SBl ePay

Remarks

Accept the iFMS Odisha Portal's terms and conditions.

.
> )-

Figure 8-34 Accept Terms and Conditions Screen

Refer to the screen shared above where mode of payment, bank name, are already
provided.

¢ Add comments or remarks if any for the payment

e Tick the checkbox after reading all the terms and conditions of iFMS Odisha Portal.

e Select Proceed to Payment button

Payment request is submitted successfully and the system will redirect you to the bank
details screen where the user needs to provide the card details, cvv code, and submit
generated OTP to complete the payment.

8.1.2.2 DOWNGRADE

b) Select Downgrade button to reduce to lower rank or standard.
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Figure 8-35 Change of Class Screen

e C(lick on Proceed button and follow the same procedure as mentioned in upgrade

section.
\ Wektore, Mah Cag .
¢ CDMS 1@
Niractor License ..l:".';_-,'-\.'F e W 5 Licoms Services ¢ Licmse Degrade
#E  Nazhicoand
o Sauvdy Fpciank
Clarss f Lioense v o Degrade o
) Basi: information Lo
Iactminy Depeartimeea B 4 ol Whee Wu)
o Mgy Reciters | enme
~—r- 1 i O the Dt
#  Licenss Servioes ustheorit Deegraiation Few o
#  Licenss Profils L ¢ Crwery shas Type
#  Miscallaracus Servces Wvickad Harr
W% Flepen

Uipkousel Cisrent Licerse Chwoarie Fig | et

Figure 8-36 Change of Class Screen
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The Contractor’s License Upgrade form appears in the screen.

e Current class of license is given.

e Select the lower grade to which the contractor wants to degrade the license.

e Choose the issuing department name followed by name of the wing.
e Select the name of the Office.

e Select the license issuing authority. Note: the downgradation fee to be
be displayed.

e The license/ownership type and name of the contractor is already filled.

e Upload the current license document.
e C(lick on Next button

A pop-up window will appear. Refer the screen shared below.

charged will

AR Welkorme, danh Gag

{-. ) CDMS . Lu,. gcsmpl.com syt
Loniraclor LICens L. o

- z n‘ - |
G Sulwa Ptk —

[} i1 3 - i B o}

D ot ool Whee Wi}
Mare OF the DMae
g - g [ 25

Foctmming Autherity via Do it Frint

L Chomiatst gy Ty

Indnndhual Hars

Uipdousa] CLamend LsDerse Chatcrias Fig "

Figure 8-37 Confirmation Alert Message Screen

Do you want to save the details in record and proceed for approval?
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e C(lick on OK button if you agree and want to continue.

e Or, Select Cancel button to cancel the submission and get back to the previous

screen.

Figure 8-38 Confirmation Message Screen

On successful submission of the class details, a message will pop-up showing confirmation
of the upgradtion request.

e C(lick on OK button to go to the profile page.
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Figure 8-39 Contractor Profile Details Screen
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Check the profile details added to the profile page shown above.

e Do the digital signature of the profile information and document uploaded, clicking
on Click for DSC button.

On clicking the button, option to enter the token password appears on the display screen.

Token Password

| 123456789

Figure 8-40 Contractor Profile Details Screen
e Enter the Token Password and click on Submit button.

On succesful signing of the document, a confirmation message appears on the display
screen.
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Information

Document digitally signed successfully.

Figure 8-41 Contractor Profile Details Screen

e C(lick on the OK button to close the pop-up message appeared. Navigate to the
profile details again to do the confirmation and final submission of the request.

£ CDMS oo e EVE SR TR e e
s ! - 208 7 A
B Cesbirnss (- -1 T WO Compleied [0 Mot 1000 Mo 000 Dagule

Amgalabel: P garbltngen
S Sulbwmin Feedhack Expert/Board

) Bames indirersloon | e L ¥

F Apply Ancther License

B D Cless Licarss: Aumet [ulaoe Expoiprinirl) Dt

#F  Lcenss Servioes

S AreetTyps  AmsstMame  Make  Model  Purchase Dot DeslefiMame  lovoios Number  Registeation Mackins Musbsr
#  Licenss Profils

#  Miscelarecus Serdces

[ FIL TP ]

Techual Pessanne fwith the Losfesd]

R of Deesbgnatoon Dt of Cuabfcation Cemitosbs  Dabe of Frofessional Eiperience BADHRAR
Personine ] Bl (C¥estrs & laeh) b

R -

Figure 8-42 Contractor Profile Details Screen
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e C(lick on Confirm button.

On clicking the license degradation request is submitted successfully and message for the
same will appear on the screen. Refer the screen shared below.

20

Your license degradation application has been submitted successfully !

Hidlplese Phone Mo 3 06T S

Figure 8-43 Successful Submission of License Degradation Request Screen

Please submit the application duly signed and with relevant documents to your licensing
officer.

Please take a print out of the License Issuing Authority and Contractor’s Copy

Click the Confirm button to proceed to the payment page, shown in the Fig. 8-44
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() CDMS
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o Apply Ancther |icense

=6 D Chass License

Figure 8-44 Pay for License Degradation Request Screen

The payment order number, CSF code, Amount for New License Degradation Amount are
provided.

e Select either yes or no option and confirm whether you want to claim for any
exemption or not.

b. If you don’t want to claim for any exemption then select No, then click on Pay button
to proceed to pay the degradation fee.

A system generated confirmation alert will appear on the display screen.
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¢ CDMS

Government of Odisha

@R Dashboard

¢ Submit Feedback
Payment Order NO.

Q Basic Information License

CSF Cods
« Apply Another License ode

New License Amount

@ BClass License

Do you claim exemption

Have you already paid through Over The Counter ?

Name Request For Bank Transaction|d  Total Amount

Akash Gargi  DEGRADEREQ 6,000

Payment

2©

A > License > Degrade

¥ + Marks Indicates Mandatory Fields.
0WDDQ20241023004054

CSF22825

:¥6000

Yes ® No

Yes ® No

Payment Transaction History

Bank Transaction Status Order Number Created On

PENDING 0WDDQ20241023003640 23-0ct-2024

Figure 8-45 License Degrade Confirmation Screen

Taking reference from Fig. 8-45

e Ifyou have already make payment through offline mode, then select yes option and

confirm.

e Or, click on the No, option and proceed to make payment online.

A. For offline mode.
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¢ CDMS

N

@ Dashboard

© Submit Feedback

© Basic Information License

4 Apply Another License

E= B Class License

@ Welcome, Akash Gargi
-

License Degrade Confirmation

Payment Order NO.
CSF Code

New License Amount

Do you claim exemption

Have you already paid through Over The Counter ?
Challan Date

Challan Reference ID

Upload Challan

Name Request For Bank Transaction Id Total Amount

Akash Gargi DEGRADEREQ 6,000

Payment

: OWDDQ20241023004054

:CSF22825

:T6000

Yes (® No

: @) Yes No
1| 23-10-2024
© FULL345636

: | | choose File | Boy Image_11zon.jpg

(Jrg/.jpeg/ gif only & Max size 1 MB)

Payment Transaction History

Bank Transaction Status

PENDING

Order Number

‘OwDDQ20241023003640

20

# > License > Degrade

¥ + Marks Indicates Mandatory Fields.

Created On

23-0ct-2024

Figure 8-46 License Degrade Payment Screen

= Payment Order Number is given

=  Amount for payment is also provided

=  Enter the challan date
=  Enter Challan Number
= Upload a challan copy

= (Click on Submit.

= System will ask for your confirmation.
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Figure 8-47 License Degrade Payment Screen

e C(lick on the OK button to confirm and close the pop-up message.

¢ On confirmation only, the payment details are submitted successfully.

A kA St A 3 1
. ABDUT COMS CONTRACTOR PROFILE  FORMS & MANLIALS -

Mar A G
¥ MO AT T S0 SO0 54
» date 2R e 1027
sl Asrec 000

Logenst

Q

Figure 8-48 License Degrade Payment Successful Confirmation Screen
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e To take a print out of the LIA copy of the request, click on the Print button.

2
E?%:F'i Conbractor Degradation Application Formn [Form - A
CS5F22825

=

[A] Basic Information [ License |
Category of Licenne ¥ Claie of Licenie
Isiuing Depamment Nase g & ar Dhirr Do st Hara of the Wing

1tuing Ausharity Hamae

Daze =f laus

Licanse Valid Tl dhar- 02T Uplansed |

Tep® of Sacurty Inazrument [Secunty Ceposit Amaun (T} [waliasy of Sacunty mitnement

Licansa transranip Typs wadiinl ML :i'_""‘:" b g
Diatw of Birth 251 1 ] Gender

Crualificaden Physicaly Handicapped o

Snw Deserict Blockaas

GRAWard Numbesr ] VillsgeLocal Ares Mames 3 Habiation Sreetland Mark

House Number . PN FST0aT

Emnalll [As used in o Frox
_
S1aw Désrict BisckiULE Baliza
GPMWard Humber E VillageLocal Area Name By Mabsmatien Sareetlard Mark ¥
House Number . PN FE100T Mohds (A v

Emnadl s used in e Proc) pepadin gk

Tiess ef Doacummn il PéLsma B TrEs = Documen Houmbe
Pan SPHIS4 AADHAAR 1
Valid G5 T Mussnber 1D SRS, 131

SiF  Hamw of Perpoeasl Dwsignatan Caiw off Jodming Quaatcaten Caiw off Birth Prod. Exp. [AADHAAR Wamber

[Pindt Bnres waluei® | Btassory Auddor Cerbhicabe

e = ig,rﬁ ,q- The work orger REs Fgaboms
e o Sapuizied Dane | Fiadus(As on Acival Dane of  (AmE® )¢ Year | Fresosr
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£l Ilu'l:-ll Type Anuet Mamae LR Moo Purchase Date :D!I-'!I"1 Mams |l.ﬂ'\r=| S8 MumSer Mo Macrere
Senal Mo

Bank Mame Brarch Mams lasesunt Musber | SC Come UinaSed Canteied Chagus
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DECLARATIDN
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Figure 8-49 LIA Copy of Request Screen
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e Take a print out of the document, clicking the Print button.
Or,
B. For online mode.
= Payment Order Number is given
= Amount to be paid is also provided
= (Click on Pay

= System will redirect the user to the payment getaway page.

8.1.3 LICENSE CANCELLATION

The registered contractor can surrender its license issued the license issuing authority
under different circumstances. The “License Cancellation” allows to cancel the issued

license.

20

W 5 Licerne Services ¢ License Cancellation

Yakdity # omang Authonty
Draablicaton s BAN
PFaamon dor Cancellaign : Ligdoad R Cheseds Fas M

Updoud i Alficdai Croges Fae | v

Figure 8-50 License Cancellation Screen

In the License Cancellation screen displayed, the registration no., class, validity and issuing
authority name is auto-populated in the respective fields.
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e Enter the Reason for Cancellation of the license in the given textbox to justify the
reason for cancellation.

e (lick the Save As Draft button to save the information in the draft mode.

e C(lick the Confirm button to proceed with the confirmation of license cancellation.

License / DWnelShlp g FIUPIIEL ST ‘
Type |
Individual Name . Prakash Kumar
Behera
Dashboard
- Date of Birth . 04-0ct-2006
¢ Submit Feedback i . Male

(O Basic Information License

Father's Name

« Apply Another License Qualification . Graduate Engineer
GE AcClass License Physicaly : No
Handicapped
License Services . DVJPB8593R

PAN

License Profile

Miscellaneous Services

MIS Report ;
Reason For Cancellation

Test the flow [‘}

Click For DSC

Figure 8-51 License Cancel Screen (1)

e C(lick the Click For DSC button and further a further a pop-up populates the screen
to enter the Token Password (refer Fig. 8-51).
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Figure 8-52 Token Password Pop-up Screen

e Enter the registered Token Password in the text box field.

After entering the valid token password, further a confirmation pop-up populates the

screen (refer Fig. 8-53).

Document digitally signed successiully.

Figure 8-53 Confirmation Pop-up Screen

e C(lick the Ok button to close the pop-up.

License / Ownership
Type

Individual Name

@ Dashboard Date of Birth

& Submit Feedback Rnar

(O Basic Information License Father's Name

o Apply Another License Qualification
@= A Class License Physicaly
Handicapped
License Services PAN

License Profile

- PRSI S Cin

. Prakash Kumar

Behera

. 04-Oct-2006

- Male

- Graduate Engineer

- No

- DVJPB8593R

Miscellaneous Services

MIS Report

Reason For Cancellation

[

Test the flow

=

Figure 8-54 License Cancel Screen (2)

142




Rev.: 1.1

CSM Technologies
//CSI J ; CSM/QT/13/03

Quality System Template Document # page #:143 of 192

Contractor Database Management
System - V3.0

e (lick the Confirm button.

Further the contractor receives a successful message for application cancellation-

A A A H Feedback | FAQ | Contact Us

. ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

Your license cancellation application has been submitted successfully !
Please submit the application duly signed by you along with relevant documents at your licensing office [Engineer-in-Chief (Civil), Odisha , Works Department]
Applicant Name : Raj
Reference Number : CSF22589
Registered Mobile No. : 8895889588
Registered Email Id : mas@csmpl.com
ko2

RS

Please click below to take the print of both License Issuing Authority & Contractor copy

Helpline Phone No: @& 0674-2972998 Mail Id: = cdmsowd@gmail.com

Figure 8-55 License Cancellation Confirmation Screen

The Reference Number for the application cancellation is generated retaining which further

proceedings can be done.

8.1.4 PROJECT COMPLAINTS

To check all the complaints raised any project, select the Project Complaint tab shown in
Fig. 8-56 below.

If any objection has been raised by the customer, you can approach and solve it online
through the portal. Here the complete list is given licensee’s name, registration number,
work name, agreement date, agreement number, objection, show cause notice number,
show cause notice date, attached copy of it and action button. Refer the screen shared
below.




. Rev.: 1.1
Quality System Template Document #: page #:144 of 192

CSM Technologies
//C S m CSM/QT/13/03

Contractor Database Management
System - V3.0

-ﬂ'\l Welcome, Arun Kumar
¢ CDMS + I 0
[ ] # ; License Services Pecpret Comiplaan
# Dashicand
£ Sk Fpectuack
L Iy ot St O
O Rt befirmation e
: i Licendes Fegiviration Mo, Wk AqgresiTenn AgreniTn Shire Caie Ehire Cisue Hotics
! £ - MNamn J rame s e Motiew N ! Debe S =

ER A Clasn Lownae Ll o data avadabie in Lable

Showarsy 010 0 of O enineg

Figure 8-56 Project Complaint Screen

8.1.5 REGISTRATION CERTIFICATE

After request for Contractor Registration, or Contract Renewal, or Contract Upgrade or
Contract Degrade are verified and approved, a Certificate is issued to the Contractor.

The user needs to download the certificate and re-upload the same, after digital signing the
document.

Go to the Registration Certificate link, view the list of the certificates pending.
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' | B 0

Regisiraton Corldcabo .
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Figure 8-57 Registration Certificate Screen

Click on the Print Certificate button, as indicated in the figure shown above
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Gedl daxx
P.\W.D. CONTRACTORS [Nl
ASETF0E

REGISTRATION CERTIFICATE
ODISHA STATE

Riegd. 266,

PRESENT ADDRESS
Homane % 4 Hisbonea! St .

Figure 8-58 Print Registration Certificate Screen
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Download the certificate issued, and sign the document.

After signing the document, scan the document again and re-upload it for confirmation.

£ Wk, M Gag
S 20
pist er W o Regetreton Certifcate
secords o
miractor  Confrscios . g Class  Categary Primt Lipscasdied . Click here
N e e o M SN R i ' 5 nca PRI Rcpwes “T % pepac s
azh AXSTRIE  TOEOENTY  pepdicslcomangggmad com B (=0 - Choose Fiie m m
st Clasy -
C-RRCAE- BN

Figure 8-59 Registration Certificate Screen

Click on the Choose File option, and upload the RC certificate.

Click on the Upload button. On successful upload, the user needs to do the DSC of

the certificate.
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Figure 8-60 Registration Certificate Screen

Click on the DSC button.

e Enter the token password number.

Token Password

‘ 123456789

Figure 8-61 Registration Certificate Screen
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e (lick on the Submit button.

Inforrnation

Dcscument digitally sigred sucorssfully,

Figure 8-62 Registration Certificate Screen

To view the digitally signed document, click on the pdf icon provided under the Upload RC

Section.

ek, Aaash Gag
@ - .©
Registration Certificate + Pegistration Certificate
| spcords Sesech
iTacter  Corractor Class  Categasry  Prin Uptoaded Click hare
] ' r [
ame B Ends o NEOE Emall . » nos UpbeiRC A Date® ferDEc ®
lazh AXSTHWYS TOOEMASOTT  ppdkslcamnas@gmad com L= & :' A m
L =E fF- M For T
w1 o ol | entees [em—— n Mgk

Figure 8-63 Registration Certificate Screen
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8.1.6

SECURITY DEPOSIT

Apply for transfer of your national saving certificate and national plan certificate as
security deposit and then submit the pledge form in the “Security Deposit” tab. Refer to the
Fig. 8-64 below.

¢y CDMS

et GOw

@ Dashboard

& Submit Feedback

(Q Basic Information License
«f Apply Another License

& AcClass License

& coms

@ Dashboard
& Submit Feedback
O Basic Information License
«f Apply Another License
ES  AcClass License

# License Services

Welcome, Pipilika Roy
v

m View
DEPARTMENT OF POSTS INDIA

CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN
SAVINGS CERTIFICATES AS SECURITY.

Registration No
(vide rule 10 of the P0.S.C. Rules, 1960)
Serial No. NSCD2024
Certificate.
To
The Postmaster
lien of lost certificate or which I/We am/are the holder(s) in favour of [
officer or name of the etc. to whom the certificate are being pledged as security.
I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

sl. Data Pihcolds Name of the issuing Post

# 5 Office Denomination

Account No.

Oct-2024 & 756001 JALASORE HO
Total no. of certificate or Declaration / Duplicate Certificates.

Address:

Engineer-in-Chief (Civil) , Odisha
Works Department , R&B

vt. Of Orissa

=

Figure 8-64 Security Deposit Screen

Govt. of Orissa to execute such documents or deeds

e Refer to the Pledge Form displayed above.

APPLICATION FOR TRANSFER OF NATIONAL SAVING

e ehrAAA e e At A LSS SRt a8 g A RS AARR Ay § AAAREAAS ILAS § ASAES AA A g AR S AR AL AL ASLAS LRAEASE S SR AR et aren

Amount(in Rs.)

20

PPrevious NSC Details

and date or original application for purchase of National Saving Certificate / National Plan Savings

ey e e

(official)designation or the

Yours faithfully,

Signature of transferee(s)of certificate.

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State
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e Enter the Date, Enter the Pincode of Issuing Post Office, Name of Post Office of Issue,
Denomination including the account number and amount for the certificates
deposited.

e (lick on Submit button.

On clicking, confirmation window pop-ups to the screen asking whether you want to save
the data or not.

holder(s) in favour of { ~ c. to whom the certificate are being pledged as O
164.164.122.165:8080 says

security.
Are you want to save the record as draft?

I/We agree that the certifical ed.

Particulars of certificates of Cancel

Sl # Date. Name of office of issue Denomination -+
Account No. Amount(in Rs.)

L 31-May-2022 & | COMS 123412341234 50000 fu

Total no. of certificate or Declaration / Duplicate Certificates.

Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa
to execute such documents or deeds on behalf of the Govt. Of Orissa.

Figure 8-65 Confirmation Window

To save the date, click on OK button, or else select Cancel to cancel the data submitted and
move back to the previous screen.

On confirmation only, the Pledge Form is saved in the system.

8.1.6.1 VIEW SECURITY DEPOSIT

On saving the data successfully, you can view the saved pledge form details in the View tab.
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«f Apply Another License

A Class License

# License Services

Figure 8-66 View Security Deposit Window

The name of the Contractor, CSF Code, Validation, Sum (Amount) and take action button is

provided here.

e To update or modify the security deposit details, click on the Take Action ()
button for the respective record and get navigated to update page.
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Welcome, Pipilika Roy
2@

DEPARTMENT OF POSTS INDIA
APPLICATION FOR TRANSFER OF NATIONAL SAVING
CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN
SAVINGS CERTIFICATES AS SECURITY.

Registration No
(vide rule 10 of the R0.S.C. Rules, 1960)
Serial No. D20: 2201 and date or original application for purchase of National Saving Certificate / National Plan Savings
Certificate.
To

The Postmaster

holder(s) in favour of Engineer-in-Chief (Civil)  (official)designation or the officer or name of the etc. to whom the certificate are being pledged as

security.
I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

Sl # Date. Name of office of issue Denomination -+
Account No. Amount(in Rs.)
U 31-May-2022 & CDMS 123412341234 150,000 m

Total no. of certificate or Declaration / Duplicate Certificates

Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate
[pledged] & seal of officer

Certificated that I am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govl. of Orissa
to execute such documents or deeds on behalf of the Govt. Of Orissa.

Update Reset

Figure 8-67 Update Security Deposit Screen
e Add changes to the security deposit and click on Update button to save the same.
¢ On successful submission, the details saved in the system.

e Now, the Pledge Form is pending for validation at the authority end.
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8.1.6.2 UPLOAD PLEDGE FORM CERTIFICATES

On successful validation of Pledge Form by LIA and Postal Authority, the Contractor User
needs to upload the Certificates.

Go to the View tab under Security Deposit link (Refer Fig 8-68) and click on the Take
Action and navigate to update Pledge Form section.
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) = e e

mM&rm @ Welcome, Pipilika Kumari ‘°

ment of Odisha

DEPARTMENT OF POSTS INDIA
APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN
SAVINGS CERTIFICATES AS SECURITY.

Registration No

(vide rule 10 of the P0.S.C. Rules, 1960)
Serial No. NSCD202205110 and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate.

To

The Postmaster

Sir,
License Profile 5 . . . . I — -
I/We | Pipilika Kumar (Name in block capitals) am /are required to deposit an amount of Rs. 40,000 as security with (official)
Miscellaneous Services designation of the Gazetted Officer of the Government or name of the Reserve Bank of India or Scheduled Bank, Co-operative Bank, Regd. Co-operative

Society, Corporation, A Government Company or Local Authority. | /We therefore request you to transfer the under mentioned National Savings Certificate(s)
National Plan Savings Certificate(s) Declaration or Duplicate Certificate(s) issued in lien of lost certificate or which 1/We am/are the holder(s) in favour of

Engineer-in-Chief (Civi (official)designation or the officer or name of the etc. to whom the certificate are being pledged as security.

I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited.

sl. n S .
2 Date. Name of office of issue  Denomination Upload Pledge Certificate +
Account No. Amount(in Rs.)
1. A = —— i}
Ma @ CDMS 123412341234 | choose File | Dummy.pdf
150,000
Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate.
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to
execute such documents or deeds on behalf of the Govt. Of Orissa.

Figure 8-68 Update Security Deposit Screen
e Refer to the highlighted section in Figure shown above,

e Upload the Pledge Document by clicking the Choose File option.
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¢ On uploading click on the Update button.

On clicking a system generated confirmation alert message will populate on the display
screen.

Particulars of certificates of
articulars of certiicales o1 4 164.122.165:8080 says

iI‘ Date. Are you want to save the record as draft? Upload Pledge Certificate +
Rs.)
1. @ | CDMS 123412341234 ‘ Choose File | Dummy.pdf L]
150,000

Total no. of certificate or Declaration / Duplicate Certificates.

Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa
to execute such documents or deeds on behalf of the Govt. Of Orissa

Figure 8-69 Confirmation Alert Message Screen

e Ifyou are sure you want to save the record details, then click on OK button and
proceed.

e Or, click on Cancel button and reject the verification.

8.1.6.3 CLICK HERE FOR DSC

The document uploaded by the contractor user needs to be digitally signed.
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¢y CDMS

@R Dashbead

DEPARTMENT OF POSTS INDIA
APPLICATION FOR TRANSFER OF NATIOMAL SAVING
CERTIFICATE
MATIONAL PLAN CERTIFICATES NATIOMNAL PLAM
SAVINGS CERTIFICATES AS SECURITY.

Registaaticn Mo

{widhe nale 10 ol thee POCE.C. Rules, 1960
Serial No, N | y and date or onginal application for purchase of Hational Saving Cerificate / Mational Plan Savings
Certdcale
Ta

The Pesitmasies

Figure 8-70 Click here for DSC
e (lick here for DSC.

e On clicking, provide the token password.

Token Password

123456789

1234567890 L

Figure 8-71 Click here for DSC
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e Enter the token password and click on the Submit button.

On confirmed submission of the Pledge Certificate, the document is pending for validation at

the LIA and Postal Authority end.

8.1.7 EMD AMOUNT DEPOSIT

EMD or Earnest Money Deposit, the first deposit before entering into the contract can be
made online with the help of EMD Deposit Details under the license services menu tab.

- -q\hl
cyeoms S e
{ Deta -] W Lommae Servcrs ¢ DM Deponit Cetals
b koo
B Submit Feeback
i ey
D) Bk infommation Lo
SMMNTES  ContrsctorCotel 1T "w::*“" o Dipatmest § Wingl Cicial Diisiont JeCWRrAmou  DueGfOwpcsh EMDEusption

Ko dsla awmlabic n Lable

ey 083 0 of O entiers

Figure 8-72 EMD Deposit Details Screen

Pay the EMD online rather than paying it physically in the shape of Demand Draft or Bank

Guarantee.

Herein, in EMD Deposit Details Screen contractor’s code, tender ID, name of work,
department, wing, circle, division, security amount, date of deposit and EMD exemption is

provided to contractor or not is given.

Take action against any pending EMD payment here only.

8.1.8 CONTRACTOR SELF EVALUATION

158




Rev.: 1.1

CSM Technologies
//CSI J ; CSM/QT/13/03

Quality System Template Document #: page #:159 of 192

Contractor Database Management
System - V3.0

The contractor needs to submit his/her performance information of any tender on time to
avoid loss. Here is a tab for Contractor Self Evaluation where s/he can submit response/s to
various pre-defined questionnaires by clicking the radio button of the answers. Refer to the
figure shared below.

Wrkiome, Anun Kumae
&y COMS @ i 10
[ Tender Self Evaluation ] W 5 terde Dalustion 3 Confracios Sl Dvaluston
b koo
B Sulted Febitak
0 e -Procuremend Tender b Caoniractor Ry Ho m
o Appy Bocites |sense
-—H'-“ B Deteds of Reduirement Wttt Pumaibeed T
o
# Loenss Services 2 MO VIS & MO
1 Copy of FAH Caed VIS W0
4. Copyol GST Regstration Cenifcale Yi5 % 1o
5. Copy ol Vald Registation Cericate YES % W0
& Koo sty e ety 181 1L Bt Sebarwsirey , enpelineg of Lomdier of abandenren of werk by 1endes YES % 0
7 Hio Frclatewrcibap Cortificate YES % MO
8 Al abeast sthenticity of lefder decuments VES % MO
] fpusitealor mnd prpeeience ol bey peewsnal VES ® 0

Figure 8-73 Tender Self Evaluation Screen
Refer to Fig. 8-73 shown here.

The Tender Self Evaluation Screen contains details of the requirement in a list followed by
radio buttons for answer and search option.

e Select the eProcurement Tender ID from the drop-down. Note: Contractor’s
registration is already given; it is fetched directly from the system.

e (lick on Show button.

On doing so, the entered eProcurement tender ID’s requirement details display in the
screen.

e Select any question and submit your answer either in Yes or No.

Note: Submitted answers are collected in the system database and used as reference to
other stakeholders while evaluating tender performance.
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8.1.9 DIGITAL STORAGE

The Digital Storage tab allows the user to store mass amount of information or data in a
digital format that may be retrieved at a later time. Refer to the screen shared below.
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Figure 8-74 Digital Storage Screen
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Herein, in Digital Storage screen, referring to Fig. 8-74, all the documents uploaded in
support of basic information (license as well as licensee), statutory compliances, financial
health of the licensee, bank account details, licensee major equipment and document for
technical personnel are listed.

One can download the documents directly from here only.

8.1.10 UPDATE GEPNIC ID

If required, the contractor user is authorized to send request to update the GePNIC ID used
in procurement process.

]

RS T B
poate Gepidilid W 5 Liommas Services 3 Update Grphatid

= " Kares ¥ Contrector Decde F PN  CepMickd & Cowated Om i SAsben
Mo dats gvadable i lable

sharwing 0 1o 0 of [ erfiries

My oo s 10 el et - I Yes % Mg

Figure 8-75 View - Update GePNIC ID Screen

View the list of the GePNIC ID of the contractor with name, contractor code, PAN, GePNIC
ID, Date of Creation and Status.

To add or update the GePNIC ID, click on the Add tab.
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Figure 8-76 View - Update GePNIC ID Screen

The Name, PAN, Mobile Number, Contractor Code is already provided.

e Update the GePNIC ID in the textspace provided, and click on the Update button to

save the changes done.

8.1.11 OFFICE CHANGE REQUEST

The Contractor User has the facility to request for change of Office, if required. Take

reference from the screen shared below.
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F  Liends Profils
o ligcelateif SeTvaied

W S Repan

L

3 Lo Serveorn.

]

i (hange Reguest

Figure 8-77 Office Change Request Screen

8.1.12 LITIGATION DETAILS

If there are any legal cases or litigations against the contractor, then view the details of the

legal cases in this section.

ek - s Pnancial
i o Mgresment Ameant (T} 2 Usigasion Amaosnt (T} o e

B

s CameMumber  Forum Hame  Status Of Case

L]

W o Lisgaten Detads

FAemarks *

Figure 8-78 Litigation Details Screen
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The Work Code, Agreement Amount, Litigation Amount, Financial Year, Others, Case
Number, Forum Name, Status of the Case and Remarks given are given in a table.

8.2 LICENSE PROFILE

The License Profile tab helps contractor to add or edit profile information such as basic
information about the license and licensee as well as enter address details, statutory
compliances, financial health of the license, and etc.

8.2.1 BASIC INFORMATION [LICENSE]

The Basic Information [License] section gives details of all the basic information of the
license as entered by the user at the time of registration.

@. ek, b uma lﬂ

|";'~.':'.' C Information | Licemse | J W o Licerie Profile 5 Dasic Infommation | License |

Calegory of Loense -, w oy Cladd of Liceie

g Department base T T . Hame ol the Wing Cegansation

Figure 8-79 Update Basic Information License Screen
Add basic information about the license as shown in the screen shared above.
e C(Category of license is predefined
e Select the class of license.

e Choose issuing department name and name of the wing/organization
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e Select the issuing authority followed by entering the registration number
e Select the date of issuing the license and valid upto date
e Upload a copy of the valid license in the system

e Isthere any security available? If yes, then provide the type of security instrument
you have, amount of security deposit, validity of security instrument, certificate
number and upload a copy of the same.

e Ifthere are multiple entries, then you can click on the plus &l icon to add security
details. Or, if you want to remove one, then click on the minus = icon for the
respective security details.

e C(lick on Update button

The basic details of the license issued to the contractor as entered by the user are displayed
and the data remains in un-editable form.

8.2.2 BASIC INFORMATION [LICENSEE]

The basic profile details of the licensee as per the data entered during registration can be
viewed under the Basic Information [Licensee] section as shown below-
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Figure 8-80 Update Basic Information Licensee Screen

The basic information of the licensee remains editable.
The details can be modified only by the user.

e Make changes and click on Update button.

Data updated will be saved successfully after the confirmation of the user.

8.2.3 ADDRESS

The present and permanent address of the contractor as entered during registration is

displayed under the Address section as shown below-
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The data remains in editable format which can be modified only by the user.
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| willage § Local Seva Mame
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o Migoelare s SErraes w Addrena Prool Dooument
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«  MabsasbonStreel 1 and klark

Addrens Prool Documaent " W g

. Habation Sireet/Land biark

. Uplosd Address Prool

20

W 5 Lioenie Pecfile 5 Presend ¢ Communication Addores

PN

Updoad Address Prool
Choose Fie |+

PN

Choir Fie | R T

Figure 8-81 Update Address Information Screen

Make changes to the present or communication address if required, and click on Update
button.

Data updated will be saved successfully after the confirmation of the user.

8.2.4 STATUTORY COMPLIANCES

Update the documents uploaded by the contractor as per the laws and norms defined, by
clicking the Statutory Compliances primary link which redirects the user to the following
screen-
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Figure 8-82 Update Statutory Compliance Details Screen

The details of the PAN card, Aadhaar and GST as uploaded at the time of registration are
displayed.

Make changes to the statutory details if required, and click on Update button.

Data updated will be saved successfully after the confirmation of the user.

8.2.5 FINANCIAL HEALTH OF THE LICENSEE

As already known, the Financial health of the Licensee gives the financial turn-over details
of the licensee on yearly basis with total net asset value followed by uploading the
statutory auditor certificate. Update the details added in this section. Please refer the
screen below-
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Figure 8-83 Update Financial Health of the Licensee Screen

The details total turnover, net asset value, statutory auditor certificate is given in editable
format.

Make changes to the financial health details of the licensee if required, and click on Update
button.

Data updated will be saved successfully after the confirmation of the user.

8.2.6 BANK ACCOUNT DETAILS

170




Rev.: 1.1

CSM Technologies
//CSI J ; CSM/QT/13/03

Quality System Template Document #: page #:171 of 192

Contractor Database Management
System - V3.0

In the bank account details column, the details of the bank (which is to be used for
transaction for paying the requisite amount) entered at the time of registration can be
edited or updated.

Ir‘l'\l Wokome, Aun Kumal .0

ounk Lelalis W 5 Lioeras Meolile 5 Dank Aottunl Detads

Bank Mams . Branch Name

ol Humber . Uipload Canclied Chigus Cheose Fie | b

F5C Code: Crgirucd Basnis Mame Eranch Mame i Musmber Lpioaed Cancalled Chegus Ed L d

Figure 8-84 Update Bank Account Details Screen

Complete details of bank account attached to the contractor’s permit are given in editable
format.

e Make changes to the IFSC code, district, bank name, branch name, account number,
and uploaded cancelled cheque, and click on Update button if data is already
present.

e Ifno datais provided, then enter the data and click on Save button to add the data in
to the system.

Data updated will be saved successfully after the confirmation of the user.

8.2.7 PROJECT PROFILE

The Project profile section helps the user to enter the details of the ongoing project
including that of the name of the department, division, agreement copy, etc. and update the
same, if required.
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Figure 8-85 Add Project Profile Details Screen

Fill-in the Project Profile Details required in this section, if the details are not added
previously while registration. Referring Fig. 8-85.

e Select the department, wing/organization, office, division name, and contract type
from the drop-down list

e Add Name of the work

e Provide the Agreement Number followed by agreement date after selecting it from
the calendar.

e Choose the type of work from the category list followed by entering the Odisha e-
Proc tender ID number in the textbox.

¢ Enter the agreement amount and date of commencement.
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e Give details about the stipulated date of completion, work status as on 30/12/16
and amount executed till 30/12/16.

e Choose appropriately if any litigation is applied or not from the radio buttons.

a) If litigations are applied, select the type of litigations applied on the project
selecting the checkboxes.

* In case there is a financial litigation, then enter the amount of
litigation in the textbox. Select the forum followed by case number.
Choose the year of filing the litigation with present status of the case.

= In case you choose other, then specify the litigation type followed by
forum, case number, year of filing and the present status of the case.

b) If no litigations are applied, then you do not have to provide any other
information.

e Select Save button to save the added details.

The data added will be shown in the lower-section of the screen. Refer Fig. 8-86 here.

Sl# Department Name of the Office Division Name Contract Type Name ofthe  Odisha e-Proc CDMS Project  Approval Edit
‘Wing/Organisation Name Work Tender ID Code Status
1 Works R&B Central Bhubaneswar (R&B) Item Bridge Work SAGTHJ1452 WORK113284  APPROVED E
Department Division No.l Rate/Percentage
Rate
2 Works R&B Central Bhubaneswar (R&B) Item New Temple  ADSHHV7856 WORK160594  APPROVED E
Department Division No.l Rate/Percentage Work
Rate
3 Works R&B Central Bhubaneswar (R&B) Item Bridge Work ~ SA2335GGST7 WORKB36201  APPROVED E
Department Division No.l Rate/Percentage
Rate

Figure 8-86 Edit Project Profile Details Screen

If Project Details has already been added, then click the edit icon and make changes to the
respective project information.
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Figure 8-87 Update Project Profile Detai

Is Screen

Complete details of project profile are given in editable format.

Make changes to the project profile details and click on Update button.

Data updated will be saved successfully after the confirmation of the user.

8.2.8 ASSET DETAILS

The Asset details section enables the user to add the major equipment details required by
the contractor along with editing the details for the same.
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Figure 8-88 Add Asset Details Screen

Enter Asset or any Major Equipment required in this section; if the details are not added
previously while registration. Referring Fig. 8-88.

Save the details after entering them here.

The data added will be shown in the lower-section of the screen. Refer Fig. 8-89 here.

Sl# Asset Type
1 Machinary
2 EQUIPMENT FOR

TESTING OF SOIL

Asset Name

Bitumen Pressure Distributor

Maodified Proctor Compaction Test Apparatus (manual), suitable for determination of M.D.D & 0.M.C as per

15:2720 (Part-8) along with all required accessories and tools etc

Make Model Purchase Approval

1544 yh6

MHF  SD

Date
12-May-
2020

12-May-
2020

Edit
Status

APPROVED g

APPROVED a

Figure 8-89 Edit Asset Details Screen

If Asset Details has already been added, then click the edit icon and make changes to the
respective asset information.
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Figure 8-90 Edit Asset Details Screen

Complete details of asset type, asset name, make, model and other details are given in

editable format.

Make changes to the asset details and click on Update button.

Data updated will be saved successfully after the confirmation of the user.

8.2.9 TECHNICAL PERSONAL DETAILS

The technical personal details section permits the user to add and update the technical

details of the licensee in the respective fields as shown below-
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Figure 8-91 Save Technical Personnel Details Screen

e Provide the name of the personnel, date of birth, date of joining and select
designation.

e Choose the highest qualification he/she has followed by uploading a copy of the
system.

e Provide details about professional experience. Add number of years and months the
person has worked.

e Provide the aadhaar number and PAN number of the person
e Select Save button to save the added details in draft mode.
The data added will be saved successfully to the system, which is in editable format.

Make changes to the technical personal details and update the same to the system.

8.2.10 WORKING CAPITAL DETAILS

Add the working capital information in the application.
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Figure 8-92 Working Capital Details Screen

8.2.11 DSC

To register the digital signature of the user, if you are an already registered contractor,
then click on DSC link and go to DSC Details using the device passkey.
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Figure 8-93 DSC Details Screen
Click on the Submit button.
Enter the Token Password, and click on the Submit button.

Doing so, the Digital Signature is successfully registered.
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Figure 8-94 DSC Details Screen

8.3 MISCELLANEOUS SERVICES

The Miscellaneous Service includes request a duplicate license or partial modification of
the application sent for approval to the issuing authority. The system allows the user to
perform such activities under the Miscellaneous Services section. Check out the screen

shared below.
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Figure 8-95 Miscellaneous Services Screen

8.3.1 PARTIAL MODIFICATION

For making any changes like minor alterations or partial modification to the contractor’s

application sent to the issuing authority, click on the Partial Modification tab.

Here you can make and save changes, as per the requirement.
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Figure 8-96 Partial Modification Screen

e Upload the relevant document and upload the RC.

e (lick on Submit button to submit the modification done.

e Then, Click for DSC button to do the DSC of the documents uploaded.

9 LOGOUT

After the login session is over, the user needs Logout from the portal clicking the “logout”

Take reference from the encircled button in Fig. 9-1 below.
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Figure 9-1- Logout Screen

Tap to the o symbol to come out of the application.
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